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Walk-In Scheduler Process

Classic Path: Student Information > General or Counseling > Schedule > Walk-In Scheduler
New Look Path: Student Information > General > Schedule
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Navigation Continued

Settings Management:

Schedule ¥

- Bennett, Cam R E' Grade: 07 #223625 DOB:05/28/10

Filter v £ Settings Setti ngs
1ST 2ND 3RD Display Course and Section Nu
(8/25/2022 - (10/30/2022 - (12/18/202
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12345-1 o | 123451 o No Schedul Display Full Sections o
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Setting

Display Course &
Section Number

Description:

When On, the course number and section for currently places
course displays. When off, only the course name displays.

Display Full Sections

On: Full sections still display on search screen in red. Off:
Sections that have reached max seat count will not display in
search results or in the schedule grid.

Drop/Add Default:
Keep

When adding a course to the schedule in the same period as
another, with this On the Keep option is highlighted. With this
setting off, the Drop is highlighted when confirming the
placement.

Section List Default
in Search: Open

When On, searched courses return expanded, showing
available course section. When off, the courses return
collapsed.

Filter Request By
Team

ON: Searching for request restricts the results to the courses
taught by the team assigned to the student or no other team.
Off: There is no restriction on the request search.




Manage Course Request

30
Requests Scheduling Units: |~ Add Requests
Effective Date Request Search
Bd | Course Name or Course Number Q
COURSE NAME UNITS TYPE # COURSE NAME UNITS ADD
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Search Options

Search
B < Effective Date Information Included m
2 2 Today Section Number 1
@
Z | [ course Name v  french Seats taken/Max students 7/15
—
— Assigned Primary Teacher Teacher, French
> + Add Option
s The term the section first 1st
; TN | meets
- Period schedule the section is Day-1
ADD COURSE AND SECTIONS o .
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Search Options Continued

Specific Period:

Filter v & Settings
1ST (8/25/2022 - 2ND (10/30/2022 - 3RD (12/18/2022 - 4TH (3/12/2023 -
10/29/2022) 12/17/2022) 3/11/2023) 5/24/2023)
7IELA-1 ot | 7IELA-1 o' | 7IELAA of' | 7IELA-1 =T
4 Period 7 English/LA Intervention = 7 English/LA Intervention | 7 English/LA Intervention = 7 English/LA Intervention
Holdcroft, Katherine * Holdcroft, Katherine * Holdcroft, Katherine * Holdcroft, Katherine *
5 Period LUNCH-1 ' | LUNCH-1 o' | LUNCHA o' | LUNCHA1 of'
Lunch 6-8 Lunch 6-8 Lunch 6-8 Lunch 6-8
7MATH-1 o' TMATH-1 o L TMATHA o' | TMATH-1 ol
6 Period 7 Math 7 Math 7 Math 7 Math
Burke, Daniel Burke, Daniel Burke, Daniel Burke, Daniel
7 Period No Scheduled Course No Scheduled Course No Scheduled Course No Scheduled Course
8 Period No Sch(J Click to search for sections available Course No Scheduled Course No Scheduled Course
Winter Ath No Scheduled Course No Scheduled Course No Scheduled Course No Scheduled Course
Spring Ath No Scheduled Course No Scheduled Course No Scheduled Course No Scheduled Course
Extra No Scheduled Course No Scheduled Course No Scheduled Course No Scheduled Course
HR No Scheduled Course No Scheduled Course No Scheduled Course No Scheduled Course
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Search v

Search
Effective Date
i Today
Period v 7 Period v X
Schedule v  Day-1 v X
Term v 18T v X
=+ Add Option

~ ADD COURSE AND SEcTIONS )

. Public Speaking
1403

1(17/20) Teacher, Lisa 1ST/Day-1/7 Period/NA/O

—_ Spanishll
1620

1(9/15) Teacher, Spanish 1ST/Day-1/7 Period/NA/O




Search Courses

Adding a Searched Course:

Schedule Update

You are adding:

1403-1
Public Speaking

Effective Date

Enter a start date for the course. If no date is entered, the start date of the course is
assumed to be the start date of the section.

5 Today

Don't Show Again E Cancel




Search Courses

Dropping and Adding a Course:

Schedule Update X
Schedule Update
You are adding:
You are adding: 12345
2201-1 Training Course
Physical/Earth Science Start: 8/6/2019

Pending Overlapping Course Active Overlapping Course

7IELA-1

1865-1
;:SEQ':'i;hILA intervention Keep | Replace Before After School Algebra | Keep = Drop
School Starts Starts Drop: 8/5/2019
Effective Date

Enter a start date for the course. If no date is entered, the start date of the course is
assumed to be the start date of the section.

Effective Date *

Enter a start date for the course. Courses dropped above are ended one day prior to the
| Today start date.

Save Cancel

8/6/2019 B2 Today Clear




Student Gap Scheduler

Classic Path: Scheduling > Student Gap Scheduler
New Look Path: Scheduling & Courses > Load Schedules > Student Gap Scheduler

Student Gap Scheduler ¥

ftudent Gap Scheduler

This tool searches for students with an emptly instructional hole in their schedule, and then either builds a report, or allows them to click on tl
make sure the period sequence starts frem 1 and increase by 1 for the following pericds. Summary report lists sfudents’ gap pericds. Detail

Which studenizs would you like to include in the repori?
@ Grade

() Ad Hoc Filter v

* Enrollment Effective Date | 08/25/2022 |7

Which report type would you like?
Summary report lisis studenis’ gap periods.
Detail report lists studentz's schedule in the selected schedule grid.

@ Summary O Detail
Which periods would you like to include in the report?
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Term Schedule Quarters ¥
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Questions?

Please feel free to contact our Infinite
Campus Help Desk for any additional
support.

infinitecampushelp@metasolutions.net
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