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Classic Path: Student Information > General or Counseling > Schedule > Walk-In Scheduler
New Look Path: Student Information > General > Schedule



Full Screen Icon:
Displays the schedule 
in the entire browser 

window.

Allows courses to be 
Loaded, Ended and 
Restored en mass.

Additional Scheduling Tools to view the 
students schedule

View a list of already 
requested courses, add 

request and see 
dropped courses.

Can search for courses 
by: Name, Number 
Period, Terms, etc

Determines which 
terms are shown on 

schedule



Setting Description:

Display Course & 
Section Number

When On, the course number and section for currently places 
course displays. When off, only the course name displays.

Display Full Sections On: Full sections still display on search screen in red. Off: 
Sections that have reached max seat count will not display in 
search results or in the schedule grid.

Drop/Add Default: 
Keep

When adding a course to the schedule in the same period as 
another, with this On the Keep option is highlighted. With this 
setting off, the Drop is highlighted when confirming the 
placement. 

Section List Default 
in Search: Open

When On, searched courses return expanded, showing 
available course section. When off, the courses return 
collapsed.

Filter Request By 
Team

ON: Searching for request restricts the results to the courses 
taught by the team assigned to the student or no other team. 
Off: There is no restriction on the request search. 



On the Request Panel, Users can see which requested courses have been scheduled (displayed in the Scheduled section In a 

gray table), Courses the student has not been scheduled (in the unscheduled section), and the total scheduling units the 
student has filled. One can use the Add Request button to add more course request.



Use the Search Panel to find specific courses to add to a student's schedule by entering search criteria. The options 
include Course Name, Course Number, Teacher Last Name, Term or period when the course meets, and department. 

Click Add Option
to add additional 

search criteria

Click the plus sign next to 
the course name to view 

information about the 
course available sections

Information Included Detail

Section Number 1

Seats taken/Max students 7/15

Assigned Primary Teacher Teacher, French

The term the section first 
meets

1st

Period schedule the section is 
assigned

Day-1

Period of the section 1 Period

The Team assigned NA

Number of students who have 
an IEP in this section

0



Users can find a course to add to a period where no course is scheduled by clicking a period labeled No Scheduled 
Course. A list of courses that meet during that period and term are listed in the search results



Once you select the desired course from the search panel, the course will show as Green on the students' schedule with a 
schedule update. Here you can modify the Effective Date (If done before the school year can leave blank) and click Save. If you 

realize that is not the class you would like to add, click Cancel.



If the course meets during a period where a course already exist, the row for the new course display in green, and the old 
course with either a red Drop or Delete tag. Once school has begun, ensure the Drop button is highlighted, and enter the 

effective date when the new course should begin (the old course drop date will be automatically adjusted). 

After School 
Starts

Before
School Starts



This Wizard searches for students who have an empty period in their schedule. Can minimize report by selecting specific grades, an ad hoc,
the students enrollment date, and specific period(s)/Term(s), or Day type. 

Classic Path: Scheduling > Student Gap Scheduler
New Look Path: Scheduling & Courses > Load Schedules > Student Gap Scheduler
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Please feel free to contact our Infinite 
Campus Help Desk for any additional 

support. 

infinitecampushelp@metasolutions.net

mailto:infinitecampushelp@metasolutions.net

