FY26 Initial Calendar Collection

August 6, 2025 Cathy Edwards
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L)meta

Collection Dates
July 1, 2025 - September 25, 2025

What is a calendar?

Together, the Grade Schedule (DL) and Organization-
General Information (DN) Records comprise a calendar. The
data from the DN Record is combined with data from the
appropriate DL Record to provide a complete picture of the
school calendar for each student. Calendar data is used in
several ways, including validation of building hours in
session, student attendance, and determining FTE for
funding.

Types of Calendars

» District Level

* Building Level

 Grade Level

« Attendance Pattern Level




. D)meta
FY26 Initial Calendar and FY25 Grad J

Reporting — What's the connection?

The FY26 Initial Calendar establishes the first
day of school for FY26 that is used in the FY25
Graduation Collection to determine if a late

graduate is a FY25 Graduate or a FY26
GCraduate.
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Collection Files DS

DN — Organization General
Information

O DL — Grade Schedule

The Initial Calendar Collection should include a DL Record
with the school year start date and end date and hours per
day for each calendar; and includes a DN Record with any
known planned days off (including professional
development, parent-teacher conferences, holidays, and
other exceptions to a typical Monday through Friday
schedule). Group-specific calendars and unplanned time
off can also be submitted in this collection as available.
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Calendar Cleanup ltems

During Scheduling there were elements that may need
“cleaned up” for accurate FY26 Calendar Reporting

Term Dates

Period Times/Schedules
Calendar Days

Crade Levels



Term Dates

Scheduling & Courses>Calendar Setup>Term Setup

Term Dates should match the District approved calendar.
Term dates do not overlap, and they do not have gaps
between end dates and the next start date.

Term Setup ¥

n Save Term Schedule/Terms E MNew Term Schedule/Terms Delete Term Schedule/Terms

Mame

Quaiters

Term Schedule Detail

*Nams Prima
| Quarters |
*MName *Seguence *Start Daie *End Drate
¥ |asT IE || 08r14/2025 [75]| 1001772025
¥ |2nD |2 || 101182025 [75]| 1211902025
¥ |3rD |3 || 1272002025 [75]| 03/06/20286
¥ |4TH || 4 || 03072026 [75]| 052102026 [TE
| Add Term | 6




Period Times/Schedules

Scheduling & Courses>Calendar Setup>Period Setup

There should not be a gap between the end time and
next start time of periods (no class change gap)

“Mams

“Sequence

Exception/Special

Instructional

School

Periods marked

[Day-1 IE D ] as Non-
e —— | (NStrUCtiONa are
Mame Sequence Start Time End Time L‘Eﬁ Irﬁmmaj Hesponsive not Included N

¥ | 1 Periog I[ 1 || 0505 AM || oa:52 AM l|o | O the Calendar
¥ |2 Period 2 08:52 AM 00:41 AM o ] .

2 | 3 Pesiod 3 0841 AM 10:28 AM o [ ] minutes

¥ | 4 Perioe || 4 || 10:28 AM || 11:18 Am IE | [J

¥ | 5 Peciog I 5 || 11:15 am || 11:42 Am l|o | O Aﬂy amount

¥ |5 Perioa |E || 11:40 am ||01:10 PM 2o | O . .

X | 7 Perioa 7 01:10 PM 01:57 PM 0 [] [] listed |n.the
¥ | & Pesiog 5 01:57 PM 02:45 PM o ] ] Lunch Time

K [Winterath || 10 || 02:45 PM || nz:45 PM o | ] column will also
K [springath || 11 || 02:45 P || nz:45 PM o | ] :

¥ | Eatra |[ 12 || 02:45 PM || 02-45 P o | O nqt be included
¥ |HR |[ 12 || o7:45 am || o8:05 Am IE | J in Calendar
- minutes




INnstructional Minutes

Scheduling & Courses>Calendar Setup>Calendar Information

Instructional Minutes are calculated from the Period Setup
Screen, but they report to EMIS from the Calendar
Information Screen. Both areas should match - manual
entry on the Calendar Information Screen is required if they
do not match.

*Zequence Start Time End Time Lunch N Calendar Information g

| Time

[ Am IE || 02:00 AM || 11:30 &M |[ 15 | O

o ppa— |2 Messesa _lloaggpm 15 —1_ . Save Mark for Deletion
Calendar Info
Calendar ID Schaoal
270 100 Arthur Elementary (schoollD:47)
*Name Number uEnce
| 25-26 Arthur Elementary | | |
*Start Date *End Date Summer School
(712025 |} 06302026 | 0
Student Day (instructicnal minutes) | Teacher Day (minutes) Exclude
390 ]
Whole Day ADbsence (minuies) Half Day Absence (minutes) School Choice
0

Type
[I: Instructional ~ w| 8
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Multi Day Schedules .

Scheduling & Courses>Calendar Setup>Day Setup

If utilizing multiple day schedules, add the Day
Rotation to the calendar for the 25/26 School Year. This
should be completed before the first day of school for
students.

Day Setup ¥
Save Day/Day Events Delete Day/Day Evenis Day Reset Day Rotation Print Print Rotation Multi Day Event
August 2025
Sun Mon Tue Wed Thu Fri Sal
o - Auto Assign Period Schedule Rotations
8 8 Al 8 Al Day Rotations
= = L & o7 08 03 This tool will re-assign Period Schedules to Days to facilitate alternating and MTWRF
N N N P 15 Day Rotations within the specified date range. MTWRF Schedules need 5 Period
i i i= i Day-4 Day-5 e Schedules defined (cannot be exception/special days). Alternating will work on any
[ [ 20 21 2 schedule.
i Day-1 Day-2 Day-3 Day-4 Day-5 = =Siart Date
25 26 27 28 29 ! uaa
24 Dart Day.2 Dara Davd s 300 | O7/01/2025 o
a i = = il *End Dale
o 06/30/2026 ||
= Event on this Day Rotation Type

O] Alternating (lgnore vacation days)

L_! MTWRF - (Assign by days of week)
*Staring Period Schedule (rotation continues following sequence numbers)
*Days repeated for Starfing Period Schedule {first fime OMLY, alternating days will have 1)
[1
*Days repeated for all following schedules {alternative days will have 1)
E

Assign Rofalions

Multi Day Period
Schedules must exist
before doing this
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SOLUTIONS

Scheduling & Courses>Calendar Setup>Day Setup

If not already completed, enter the days before the first
day of school and the days after the last day of school
as No School Day Multi-Day Events.

Day Setup % Day Setup ¥
Day Reset Print Print Rotation el Eonl Multi Day Event Wizard
This tool will create a multi-day event.
=< JUIY 2025 WWarning: This will cverwrite any Insiruction, Attendance, or School Day choices
i previously selected.
Sun Mon TE Wed Thu Fri =
— *First Day of Event
01 02 03 04 07/01/2025 |[To
e Do E"'fnt [_| Apply changes fo current non
06 07 08 09 10 11 08/13/2025 |7 school days
*Type
13 14 15 16 17 18 (N5 To School q_ v)
Duration Inst. Minutes
20 21 22 23 24 25
- - 2 20 a1 || insinuction [] atiendance || School Day
| Save Mulli Day Event |

~ Event on this Day

* Insure the Multi Day Event Type is a No School day that is not tied
to a state reporting code. This code can be different in each
district.

« Make sure to enter all days starting 7/1/2025 until the day before
the first day for students and for the day after the last day of
school for students ending on 6/30/2026 0




Copying Calendar Dates DS

Scheduling & Courses>Calendar Setup>Calendar Wizard

Calendar Dates that are the same for multiple
calendars in the district can be entered on one
calendar and copied into the other calendars in the
district. (Do this before adding calendar unique dates)

Calendar Wizard 1

Calendar Wizard

Copy, Rellforward, or Create new Calendar-linked Data

This wizard will walk you through the creation of new school calendars by rolling data forward, or copying an existing calem
Mote: Creafing calendars is a database intensive procedure. If can take a long time fo complete, and may slow down the sy

Select Wizard Mode

() Create new blank Calendars

'3::3' Create new Calendars by rolling forward selected data (last-years data will be added fo a newly created calendar).
'®) Copy data into Existing Calendars

11



Calendar Wizard 17

Calendar Wizard

Copy, Rollforward, or Create new Calendar-linked Data

™ -neta

JLUTIONS

This wizard will walk you through the creation of new school calendars by rolling data forward, or copying an existing calendar. Days w
Mote: Creating calendars is a database intensive procedure. I can fake a long time fo complete, and may slow down the system while

select Copy Mode

—>

(_) CopylAppend other data elements

) Copy School Month data

Source
Calendar
will be the
calendar
where the
day events
were
entered

Source Calendar

25-26 Arthur Elementary

vl

Destinzfion Calendars

25-26 Carter Middle

25-26 Cleveland Elementary
25-26 Elementary Training
25-26 Fillmore Middle School
25-26 Hamizon High

25-26 High SchoolMSTraining
25-26 Taylor K5

25-26 Vian Buren High School
24-25 Arthur Elementary
24-25 Carler Middle
24-25 Cleveland Elementary
24-25 Fillmore Middle School
24-25 Hammison High

24-25 Taylor K-8

KG 24-25 Cleveland Elementary

-

U/an Furen Hioh Schopl 2495
CTRL-click and SHIFT-click for multiple

@ Cwvenwrite Terms/Days - This mode will update Term dates, Day Attributes (School Day, Instruction, Attendance), Day
Events and the Pericd Schedules assigned fo individual days so long as the Period Schedule names and Schedule Structure
names are the same in the source and destination calendar.

|~::Back|Next:=—|

|=:Back|Next:=|

Destination
calendar
will be the
calendar(s)
to copy
those day
events into

12



Calendar Wizard
Copy, Rellforward, or Create new Calendar-linked Data

This wizard will walk you through the creation of new school calendars by relling data forward, ¢
Mote: Crealing calendars is a database infensive precedure. If can fake a long fime to complete

Pick the Data to Copy

D Calendar Attributes
Schedule Structures
[] Term Schedules

(NOTE: Term dates will nof roll if they fall outzide of the calendar start and end dsfes )
Period Schedules

DDay Evenis
Warning x
Gi
Cq

At least one of the destination calendars contains day events.
If you proceed, these day events will be deleted.

Cancel

‘ Proceed ‘

VA

tomnrico

If Clicking the Days check box
makes the warning pop up -
you already have days entered
on the destination calendar.
Determine if you want to
Proceed, then click the Day

Events check box and Run the
Wizard

Pick the Data to Copy

[ | calendar Attributes
Schedule Struciures
[ Term schedules

(NOTE: Term dates will not roll if they fall outside of the calendar start and end dafes )
Period Schedules

Days
Day Evenis

Seclion Templates
Portal Calendar and Term Setfings
Grade Levels
Courses
Sections w/ Schedule Placement
Teacher Assignments
Seclion Staff Assignments
Room Assignments
Grading Tasks, Credifs, Standards
Grade Calc Options
Categories
Course Rules
D Schedule Building Constraints
D Course Fees
Assessments
Attendance Excuse Codes
ZScheduling Teams
Seclion Team Assignments
Calendar Overrides
GPA Calculaticns

13



Calendar Grade Level Verification

Scheduling & Courses>Calendar Setup>Grade Level Setup

Calendars should only include grade levels of students that
are enrolled in the calendar. If there are no students in a
grade level listed, mark that grade level as exclude from
State Reporting. If a student enrolls later in that previously
excluded grade level, remove the exclusion.

Grade Level Setup 17 Grade Level Setup =
Mew Save Delete
Hamea | S=q Mame (locked)
Mew 23 0 [os |

03 T “Sequence Mumber

o7 g8 [7 |
Grade Level Edibor 08 2 *Siate Grade Level Code

o 10 [05: Grade & |
H'E'ITE | EIEq 10 11 Standard Day
23 (K] 1 12
I:IE - 12 12 M=cdrum Membership Days (<= instructional days)

i
|:|I_ E. ‘Whole Day Absence (minuies)
s o Half D=y Absence [minuies)
I:lg 1 I:l Mapamum Approved School Choice Applications
10 11 E
11 12 Hindergarten Schedule
|
Exclude from cumulative GRA/Rank calculations

12 13 =

Exclude from state reporting
Excclude fronn Enrolirent

]

Exempt from Assignment '|4




When verifying Grade Levels, utilize the Advance Search to see
if there are any students enrolled in that grade level, if no
students appear then mark the grade level as Exclude from
State Reporting. Be aware that new students enroll each day so
this should be done each time a new Calendar Collection is

submitted.
Advanced Student Search

Search

Last Name

Type

Student v

Search
 studentsearch. JON

1-15 of 15 results

First Name

Student Number

Calendar Information

Scheduling & Courses > Calendar
Setup

Delete Calendar Wizard
Scheduling & Courses > Calendar
Setup

Birthdate

month/day/year

Calendar Wizard

Scheduling & Courses > Calendar
Setup

Gender

Search Reset Cancel

Advanced 15




. 5 Jagse!
Reporting Hours

Minimum Hours Per Calendar

* 455 hours for students in half-day kindergarten

* 910 hours for students in full-day kindergarten through
Grade 6; although a minimum school year for preschool
students is not in law, districts should use this same 910 -
hour requirement when reporting preschool calendars
and calculating the percent of time to report to EMIS for
preschool students.

« 1001 hours for students in Grades 7/12; and

« 910 hours for students enrolled in traditional school
district online schools.

16



D)meta
Attendance Patterns J

Attendance Patterns are needed when a specific group
within a grade level, within a calendar has a different
schedule, such as kindergarten classes with staggered
start date, a unigue Attendance Pattern is required.

For example, the district may create an
Attendance Pattern of “K1” to designate a
group of kindergarten students with a
staggered start date. Accurate calendar
assignment for this group will require the
following « Grade code = “KG" « Attendance
Pattern Code = “K1”

17
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SOLUTIONS

Creating Attendance Patterns

System Settings>Custom Data and Links>Core
Attribute/Dictionary

Core Attribute/Dictionary %

Campus Attributes/Dictionary Editor
+-£ j DataCertification TypeMember

+- [ j DataExtractUtility

& 8 ;Day

= Definition

E] P Attendance Pattern

SN E Dictionafy (6 Entries)
— n.J

T Tk R

Attendance Pattern Dictionary Detail
Code Name Seq Value Standard Code ~ Active
X ki Kindergarten Group { 0 X
¥ K Kindergarten Group 2 ] X

18




Calendars in Infinite Campus

Calendars are reported based on the Building
IRN+Grade Level+Attendance Pattern

« Each Building will have at least one individual
calendar

 Grade Levels are associated with the building

« Attendance Patterns are associated with the
Grade Level

YDistricts have started creating separate calendars to track certain
subgroups of students, such as those sent out at district expense. Just
because a calendar is created doesn’t necessarily mean that
calendar is extracted for Calendar Reporting. Verify whether each
calendar needs selected when extracting the Calendar files from
Infinite Campus. All Calendars that do not have a state issued IRN
will need a Building IRN Override for every student assigned and do
not include that calendar in the calendar extract.

19
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Attendance Pattern on Grade Level s

Scheduling & Courses>Calendar Setup>Crade Level Setup
Grade Level Setup i«

Attendance Pattern on

| Qv Qs B ”‘*"*I Grade Level must be
tome |5 added to the grade level
a1 2 every year. This does not
02 3
> : roll forward.
05 G
I ]
Attendance Pattemn

| % K1: Kindergarten Group 1 | % K2: Kindergarten Group 2 |

Add all that apply to that grade level. If you are adding a full
grade level Day Event, you can enter the Attendance Pattern
of NA on the grade level and do not need to enter an

attendance pattern on each student enrollment record in
that grade.




O)mesa
Attendance Pattern on Student J

Enrollment

Student Information>General>Enrollments>State

Reporting>Attendance Pattern

i _ Enrollments v
Reminder that *"%‘ Abegg, Dylan V [2} Student #: 171900001 Grade: 12 DOB: 09/15/2006 Co
Atteﬂda Nnce Patterns DR >k Medical Condition(s) ~ 2h Custody Restriction MMl Peer Tutor W NHS

do Roll Forward with W 2023 AND BEYOND @ Science Seal

a n eW St u d e n t m Delete New sm Print Enroliment History New Enrollment History D
Enrollment. If the | "
A A How Received IRN

studentisin agrade | )

level that no longer | tHowrecsive

|*: Not Applicable v
n ee d S a n Legal District of Residence Tuition Type

Atte N d ance p a tte N | Select a Value ‘ v | N: Non-tuition student

or needs a different | =™ pllendance Patien

L v
Atte n d a n Ce p a tte r n ' District Percent of Time Enrollment Multiplier

| | | | FE: Full Day, Every Day —|
H 100 100 FO: Full Day, Every Other Day v
those will need tobe | &= HE Half Day, Every Day |

State Equivalent Grade Level HO' Half Day, Every Other Day

= Not licable** v AS: Alternative Schedule ct

removed (= Not App
NA: Not Applicable —
J pp

Grade Next Year Override
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First Day of School DrsR

Scheduling & Courses>Calendar Setup>Day Setup

< August 2025 -
Sumn Mo Tue Wed Thu Fri
o1 02
03 o4 05 05 o7 1] 0o
12 13 14 15 16
18 A 20 21 22 23
28 8 28 30
l\ .

Y vent on this Day First Day — K2 Group
First Day — All Students First Day — K1 Group *No School — K1 Group
Dy Dot T — Daypetan | e ey #

Date Day # II mmﬁ EEW# xmngﬂa"!;:ed he: ?
ﬁmﬂuh ! E;n;d Sehedu . gyml Day Instruction Attendance
gv'udnw struction e School Day Instruction Atendance | |
o / |

Start Time I|

!D:nn'renls | ’/ /I

‘ A |I I|

Minutes.
K|P€2:Mndergarbenﬁmup28‘lz‘t | [o 0

[z Minutes - |
e Duration Inst. Minutes % [K1: Kindergarten Group 1 Start ¥ ][0 [ ¥ [KoKindergatenofDay  v[o [0 | |
Add DayEvent [ Add DayEvent | _'—22

= —




Last Day of School

Scheduling & Courses>Calendar Setup>Day Setup

==

03

10

17

24

a1

% Event on this Day

04

1

13

25

D;‘he Cay #
D5/2672026 209
Period Scheduls
Daily
School Day Instruction Attendance
Start Time End Time Duration
| | | o |
Comments
A
Da
Type Dwration Inst.

Minutes

* | SR: Senior Last Day (o o

Add DayEwent

Tue

May 2026

Wed

13
20

27

14

21

e

Fri sat
01 02
08 0o
15 16
22 23
28 0

Last day of school
for all grades
except 12 in this
example

23



Hours Per Day

Scheduling & Courses>Calendar Setup>Calendar Information

S

Nreta

=2/ SOLUTIONS

EMIS Calendar instructional minutes report from the Calendar
Information screen - it is a manual entry screen and does not
automatically calculate/populate

Type
I Instructional il

Require Student Assignment
]

Ignore Master Push

Comments

Half Diay Absence (minutes)

External LMS Excluc

]

“Mame

Calendar Info
Calendar ID School
265 120 Hamison High (schoollD:15)
“Mams MNumber uence
[25-26 Harrison High | &
“Start Date *End Date Summer School
0770172025 "] : 0
aarhar Excluda
]

School Chaice

[ Daity

rolling 12/ 272017 09:47 AM

These two fields must
match for accurate
reporting

Food Service Edit Check

[ {defautt to blank - no overide)

hd

o

[[1 |[07:40 AM | [08:35 AM

| [00:35 AN

X[

[[2 | [08:40 AM

Calendar instructional minutes are calculated on the Period
Schedule screen based on period times but does not report from

this screen.
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Creating Day Events
System Settings>Custom Data and Links>Core
Attribute/Dictionary
Core Attribute/Dictionar
E Save
Campus Attributes/Dictionary Editor
#- L j DataCertification TypeMember
#- L& j DataExtractUtility
= £yDay
=P Type
: Dictionany| (10 Entries)
Type Dictionary Detail Add Ro|
Code Name Seq Value Standard Code Active
x BB Blizzard Bag Day 0 C_DBLZZARD X
x Calamty Weather Calamity-weather 0 C_DCMTYTKN X
x CH Christmas Break 0 C_DPLANNED X
X CM Calamity-not weather 0 C_D(rZImITYTKN X
x Corona Virus Da Corona Virus Day 0 C_D(?ﬁ Click to Edit Row X
x EXT Extended Day 0 C_HRSLNGTH X
w o 15-Staff In Service-Staff 0 C_PRFLMEET X
x 15-Student In Service-Student 0 C_DPLANNED X
%  KG Stag 1Day 2 KG students in 1st day do not attend 2nd day 0 C_DPLANNEDKGK1 X

25



lype Dictionary Detail
Code

BB {
Calamty-Weather f
CH
CcMm
Corona Virus Da |
EXT
1S-Staff '

15-Student |

KX X XX XX XX

E_Q Sl}a'g_]) Da_y_i_‘f

i

KG students in 1st day do not attend 2nd d

CODE
Code must be
unigue
(recommend to
be 2 charactersin
length)

Name

Blizzard Bag Day
Calamity-weather
Christmas Break
Calamity-not weather
Corona Virus Day
Extended Day

In Service-Staff

In Service-Student

ay ..

Seq

NAME
Description of
the code

.

; ) meta
SOLUTIONS
Value |
C_DBLZZARD /
C_DCMTYTKN
C_DPLANNED {
C_DCMTYTKN
C_DCMTYTKN {
C_HRSLNGTH

C_PRFLMEET (

C_DPLANNED

C_DPLANNEDKGK1 |
= - - R -

VALUE
State Day Event
Code + Grade
Level (if
applicable) +
Attendance
Pattern (if
applicable)

26



Jmese
Day Event Types <

Scheduling & Courses>Calendar Setup>Day Setup

Staff Events Student Events
« C_PRFLMEET « C_DPLANNED
« C PTCONFRC « C_HSHRTPLN

« C_DCMTYTKN

A Staff Event, will in + C_DNOTPLAN
most cases, require . C BLZZARD

that a Student Event
also be added « C_HSHRTWEA

« C_HSHRTNOP
« C_HRSLNGTH

Day Events are added individually to the day of the event

2/
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Day Events with Clarification S

Day Events

* CYWKENDSA  These attributes indicate that students
. C YWKENDSU 2areinsessionon Ssaturday or sunday

C_ YWKDAYMN These attributes indicate that students
are NOT in session on weekdays as
C_YWKDAYTU indicated. Do not use these day events
to indicate PS students do not attend all
C_YWKDAYWD 5 weekdays. PS Students need to be on
a regular 5 day per week, full day
C_YWKDAYTH calendar that meets a minimum of 910

C_ YWKDAYER hpurs and adj:ust the student percent of
time accordingly.

28



Entering Day Events in Infinite Campus
Scheduling & Courses>Calendar Setup>Day Setup

Day Setup 17

n Save Day/Day Events u Delete Day/Day Evenis E Day Reset E Print E Print Rotation u Multi Day Event

<= September 2025 .
o1 Select the day of the event 05 06
o o = " § -z b This example
" ° : B Is entering a
: : : * | Planned Day
< Eventcnthis Day Off for
students. The
Day Event set
= T e, ] | upistiedto
g I e day off for students the State
s ] i (— Code
) C_DPLANNED

Type Durstion Inst Insert the Day Event tied to a state code that
% [OH: Holiday - Other VI 1] matches the event

(A3 DayEvert | 29




School Day - Official school day and students are in @Q?&?.EQ
attendance

Instruction — Students present in classroom and receiving
Instruction

Attendance - Attendance should be marked for this day

If the day will
begin or end
at a different
time than the
regular

school day
for students,
enter the
time in the
Start and End
Times - Tipe Duration |

- nutes
BOTH times ¢ [(OFi: Haliday - Other |
need to be -

Instruction **Duration is never
] entered here for OH
reporting districts

Add DayEvent ] Enter Duration for
S - \ _\”\\751:aﬁc Events (P/T
Conf. or PD Days)

If the Day event is
a Staff Day

When entering a Day Event — always enter the
Student Day Event first and a Staff Day second.




meta

Entering Day Events in Infinite Campus Q@55

Scheduling & Courses>Calendar Setup>Day Setup

Example Day Set up for Early Dismissal and Staff Professional
Development

The regular Student Day is from 8:00 AM until 3:35 - The district is
dismissing students 2 hours early to have a Staff Professional

Development Day for 2 hours

1. School Day, Instruction and
Attendance will be checked
(students will be in attendance)

2. Enter the regular Start Time for
Students and the adjusted End

Time
for the early release (this will be tied
to a Day Event for a Planned day
shortened

3. Enter the Student exception Day -
FIRST (tied to a planned day off)

4. Enter the Staff Day second and

include the Duration in minutes

.-

Date
1003172025
Period Sch
Diaily
School Day

Start Time

Instnection

|08:00 AM

End Time
01:35 PM

| o |

Dwration Inst.
Mt

¥ [ HPS: Hours Planned Shorened ¥ | [0 | [o 3

¥ |IS: In Service

vl[120 | [o 4'

| Add DayEvent |
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Viewing The Data Collector Files

DL — Grade Schedule Record
. . . . Attenda
« Verify every Building IRN is o Hours |Record
prese nt Building Grade Pattern Firstday Lastday Per Is
. IRN Code Code  ofschool ofschool Day  Valid
° Verlfy every g rade level for | %oz o+ 8/19/2024 5/28/2025  6.17 Yes
SURT - 000123 02  ** 8/19/2024 5/28/2025 6.17 Yes
that Buildin g IRNIs 000123 03  ** 8/19/2024 5/28/2025 6.17 Yes
present 000123 04  ** 8/19/2024 5/28/2025  6.17 Yes
. ) Emmzs 05 * 8/19/2024 5/28/2025  6.17 Yes
* Vern‘y the correct First Day | %oz ks« 8/22/2024 5/28/2025 6.17 Yes
K
D00123 KG K2 8/23/2024 5/28/2025 6.17 Yes
of School and Last Day Of | «
D00123 PS  ** 8/19/2024 5/28/2025  6.17 Yes
i ' 000123 PS Pl 8/19/2024 5/28/2025  6.17 Yes
School is showing for each
000123 PS P2 8/19/2024 5/28/2025 6.17 Yes
g rade level 000999 05  ** 8/15/2024 5/28/2025 6.25 Yes
: 000999 06  ** 8/15/2024 5/28/2025  6.25 Yes
« Verify the Hours per Day :
000999 07 ** 8/15/2024 5/28/2025  6.25 Yes
are accurate for each 000999 08  ** 8/15/2024 5/28/2025  6.25 Yes
000999 09  ** 8/15/2024 5/28/2025 6.25 Yes
Grade Level for each Do0g9s 10 *+ 8/15/2024 5/28/2025  6.25 Yes
. . F & e
Buildin g IRN 000999 11 8/15/2024 5/28/2025 6.25 Yes
D00999 12 *+ 8/15/2024 5/20/2025 6.25 Yes
. Verlfy the Record is Valid 000999 23 8/15/2024 5/28/2025 6.25 Yes
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Viewing The Data Collector Files

DN — Organization General

Information
« Verify every Building IRN is
||Sted U nder the Clrg;;ﬂza ) - Attri;ute AttriI::ute Reclcurd
1 1 ion IRMN  Attribute Name Attribute Date Te Mumber ls Valid
O rgan Ization IRN CO' umn %ﬂmza r:itncma“wm 21;‘251]1:15 t u1T* 0 Yes
Wlth 3 day event for eve ry Emmza C_DCMTYTKN 20250106 02%* 0 Yes
h ) 000123 C_DCMTYTKN 20250106 3%+ 0 Yes
000123 C_DCMTYTKN 20250106 4%+ 0 Yes
Dagl yO(LjJ ave an exceptlon 000123 C_DCMTYTKN 20250106 05%* 0 Yes
entere 000123 C_DCMTYTKN 20250106 KGK1 0 Yes
. . 000123 C_DCMTYTKN 20250106 KGK2 0 Yes
* Verlfy every Attri bute Name | bows cocMvik 2050106 s 0 Yes
. . 000123 C_DCMTYTKN 20250106 PSP1 0 Yes
IS the State COde that fItS 000123 C_DCMTYTKN 20250106 PSP1 0 Yes

| A, ——

the Day Off

« Verify all calendars are
using the appropriate
Attribute Day

« Verify the Attribute Text and
Number is accurate
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Viewing The Data Collector Files

Calendar Display

Sort by Row Number to ensure Day Events for every
Calendar have been entered for all grade levels and all
calendars the same

Verify the hours per day are correctly showing

Verify the Day Exceptions are showing correctly and
completely

Check the Final Student year To Date Hours are showing
greater than or equal to the minimum hours per grade
level

Check the Parent-Teacher Conference Hours and
Professional Development Hours are showing as
expected
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Calendar Display — take a closer look

Look at the day column for each day of the month and verify that
the first day to have hours in it is the first day for students in that
calendar

Student Student Student
Calendar For: Dist- Row Session Session Student  YTD
Bldg-Grade-AP F | Numb ~ |Mont ~ | Sund| ~ | Monday - | Tuesday -~ |Wednesday |~ | Thursday - | Friday - |Saturd v | Days | v | Hourg ¥ | YTD Da v |Hours| ~
OAB000-00050 | Jor  2a-hul
045000-000123-01-*% 02 0 02 03 04 05 06
045000-000123-01-*%| 03 o7 0 09 10 11 12 13
045000-000123-01-*%| 04 14 15 16 17 18 19 20
045000-000123-01-*% 05 21 22 23 24 25 25 27
045000-000123-01-*%] 06 28 29 20 31
045000-000123-01-*%) 07 24-Aug
045000-000123-01-*%] 08 01 02 03
045000-000123-01-*%| 09 04 05 06 07 08 09 10
045000-000123-01-**| 10 11 13 14 15 16 17
045000-000123-01-*% 11 15 20-6.17 21-6.17 22-6.17 23-6.17 24 5 30.85 5  30.85
045000-000123-01-**% 12 25 26-6.17 27-6.17 25-6.17 29-6.17 30-6.17 31 5 30.85 10 61.7
.

The Calendar For: Dist-Bldg_Grade_AP column will display the
District IRN, the Building IRN, the Grade Level and if applicable,
the Attendance Pattern
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Calendar Display — take a closer look

To verify the total Student Year to Date Hours — look at the Last
month of school for students

Student Student Student
Calendar For: Dist- Row Session Session Student [YTD
Bldg-Grade-AP = Numb ~ | Mont = | Sund| ~ | Monday - | Tuesday * Wednesday |~ |Thursday - |Friday ~|3aturd| v | Days | ¥ |Hours ~ |YTD Da| ~ [Hours|~ | |
045000-000123-01-** &2 25-May
045000-000123-01-** &3 01-6.17 02-6.17 03 2 1234 148| 900.48
045000-000123-01-** &4 04 05-6.17 06-6.17 07-6.17 06-6.17 09-6.17 10 30.85 153 931.33
045000-000123-01-** &5 11 12-6.17 13-6.17 14-6.17 15-6.17 16-6.17 17 > 158| 962.18
045000-000123-01-** &6 18 19-6.17 20-6.17 21-6.17 22-6.17 23-4.17 (PHS) 24 5 28.85 3| 991.03
045000-000123-01-** &7 25 26-0.00 (PDO) 27-6.17 258-6.17 29 30 31 2 1234 165 1003.37
045000-000123-01-** &8 25-Jun
045000-000123-01-** &9 01 02 03 04 05 06 07
045000-000123-01-** 70 08 09 10 11 12 13 14
045000-000123-01-** 71 15 16 17 18 19 20 21
045000-000123-01-** 72 22 23 24 25 26 27 0 28
045000-000123-01-** 73 29 30
045000-000123-01-** 74 Parent-Teacher Conf. Hours 14.00
|045000—000123—01— ** 75 | .I Prof Development Hours 49,36

*To reach the minimum hours for students, you may add the
equivalent of two student day hours for P/T Conferences, if held,
and for Staff PD, if held, to the Student Year To Date Hours.

You may also add the equivalent of three student day hours to the
Student YTD hours for students in grades 12 and KG for Day
Exceptions, if used.

*Community School Exception 36




Minimum Calendar Hours

Requirements for School Districts, Joint Vocational School

Districts, and Chartered Nonpublic Schools
School districts, joint vocational school districts, and chartered nonpublic schools will be
required to be open for instruction for a minimum of:

» 455 hours for students in half-day kindergarten;
» 910 hours for students in full-day kindergarten through Grade 6;
» 1,001 hours for students in Grades 7-12; and

» 910 hours for students enrolled in traditional school district online schools.

Minimum Hours Exceptions (Does Not apply to Community
Schools)

As part of the minimum hours, districts and schools may use:

» Up to two equivalent days for the purpose of individualized parent-teacher conferences
and reporting periods;

» Up to two equivalent days for the purpose of professional meetings of teachers; and

» Morning and afternoon recess periods of no more than fifteen minutes each for students in

Grades kindergarten through 6. -
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Minimum Calendar Hours

Community School Requirements

Community schools must provide a minimum of 920 hours of learning opportunities per year.
This does not represent a change. Please note that community schools may not count the
Minimum Hours Exceptions listed above towards the 920 hours of learning opportunities per

year requirement.
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CROSSCHECK

BB Dropout Prevention & B Prof Meet/PT Conf < Max

Recovery Schools B Student / Calendar Mismatch
2> Assessment Checks B Students on Calendar Under State
Min

% Calendar Checks

L - I J— —
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CROSSCHECK

Professional Meeting and/or PT Conference Hours are less than
Max

This rule looks for calendars that are not meeting the maximum allowable for Staff Professional Meetings
(PRFL Hours) and/or Parent Teacher Conferences (PTCONF Hours). Only those with hours in either column
would need to be verified, if hours meet the Total Allowable the word met will display in the column.

Total Allowable Hours-the Hours per day reported in the DN record multiplied by 2; this is the maximum
allowed by ODE.

Community Schools would ignore this check since they are not permitted to include the 2 PRFL or PTCONF
hours to meet their minimum hours.

Total Allowable Hours for preschool calendars is 5.
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CROSSCHECK
Student/Calendar Mismatch

This rule looks for students who are educated by the district and the reported Calendar combination
(Attending Building IRN + Grade Level + Attendance Pattern) reported for that student. If the calendar
combination does not appear in the DL record for Calendar Reporting, the student will show on the report.
Summer w/d and w/d code 81 students are NOT included. This doesn’t necessarily mean that the student is
appearing on district’s FTE Detail report as being on a State Calendar but could indicate this. Students could
also have an invalid attendance pattern entered, putting them on the wrong calendar.
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CROSSCHECK

Students on Calendar Under State Min

Resident district students are checked for the following:

For Preschool students this checks for 910 hours.

For full day KG-6th grade this checks for 910 hours.

For students in grades 7-12 checks for 1,001 hours.

For Preschool students, a maximum of 10 PD/PTC hours can be used to meet minimum requirements.
We are unable to take into consideration online schools at the resident district. Please verify that the

calendar has met the minimum and review for accuracy.

Community school students are checked for 920 hours.
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Questions?

emishelp@metasolutions.net
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