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EMIS FY26 Initial Calendar Collection
Reporting > OH State Reporting>0OH Extracts

Select current school year: 2025-2026 and All Schools
Select ‘active year’ and select all calendars for your district (to the right) EXCEPT ELECTRONIC
BUILDING
Select and set extract options based on extract type
e DN (Organization General Information)
e DL (Grade Schedule)
Set universal extract options
(the following options will be set for DN record types)
e Reporting period: C — Calendar
e Group: Calendar
e Date Range: (suggested date range) 07/01/2025 - 06/30/2026
e Format: State Format (fixed width) *defaults to this*

(the following options will be set for DL record types)

e Reporting period: C— Calendar
e Report Unrostered Grades — do not need to check box
e Date Range: (suggested date range) 07/01/2024 - 06/30/2025
e Format: State Format (fixed width) *defaults to this*
Generate Extract
Save File
Directly Upload into Data Collector then collect, prepare, review for accuracy, certify and submit.

OH State Extracts

This tool will extract data to complete several formats of the OH State-defined reparting formats. Choose the State Format to get
the file in the state defined fized width file format, otherwise choose one of the testing’debugging formats.
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