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Verify Departments & Rooms: i

Department Setup v«

New

Departments Editor

Name

A+ Online Leaming
Agri-Science
Business/Technology
CCP

English

General Education
Health

Math

Music

Physical Education
Science

Social Studies

Room Setup v¢

New

Rooms Editor

Name | Capacity
100 50 a
100A 35

101 50

102 30

3 50
104 50
105 10
108A 50
1068 50
107 50
108 50

109 50

WINNING WITH

us

Creating a

Course

Adding Grading

Task

Adding a Section

Adding Grade

Calc Options

Adding Staff
Members

Additional
Course Additions
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al Cours

& Information

m Description General Gourse Information

Course Master Linked - 4350 Cramistry B

Number Used for identification, searching and making requests. e - o
Numbers or letters can be used. swecom
Name Name of the course. Can be up to 30 characters -
Active To use the Course, ensure this box is checked and there is pR— I
information in both the number and Name fields o
State Code Select applicable State Code and verify they are updated (EMIS " N R
Manual 4.7) Rm—— —
Note: For Attendance only course, leave the State Code blank* h:w, M o TTm o@mE
Description Option portion displayed in the Course Catalog and when
students request courses on Portal.
WINNING WITH @§
Ry = o
Lourse Information: 6
Scheduling
" Field | Desoription |
TR Terms Indicated number of terms one instance of the course
o retien . . covers
: ! ! : Schedules Number of Period Schedules for the course (Typically 1 for
e fo— our districts)
e Frtared Room Type Secto Tempiate roup: Periods Number of periods in one day the course is taught.
PR oo e — i Sectionsto  Lets’ the Scheduling Board know how many section to build
Build
e g e Max Students Max number of students who can be scheduled into
sections of the course
Department Assigning Departments to courses helps organize the
schedule and group similar course types together
Schedule Load Indicated priority that should be given during scheduling
Priority
Allow Teacher Allows teachers to recommend students for the course
Reqgs
Allow Student Allow students to request the course through the Portal.
Request
Homeroom  Check this box if assessments will be tied to this course.



Course Mﬁ'@ﬁmaﬂ Hon:
Courss Satun

Course Setup =

Subject Type:
Transcript: GPA Woight: Bonus Points: Course-Only Curricubum:
1.000 -

Anendance:

Standards-Based: Hide : Ignore Extemal LMS Exclude:
Aty

“ e | oo

Transcript

GPA Weight

Attendance

Note: To report always present (for CCP courses on College Campus), leave
attendance box unchecked.

Check the box for the course to report to transcripts
Should equal the Credit of the course

Indicates if Attendance will be taken during the course.

i@@ws@ %mﬁmma-ti@m
State Defined

WINNING WITH
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Field Description

Exclude from State Reporting

This checkbox affects both EMIS reporting AND Attendance calculations if checked. Will typically be UNCHECKED!

Type

Make applicable selection for EMIS Reporting

Core Area for Credit

Make applicable selection for EMIS Reporting

High School Credit

Must be checked for any course that receives HS Credit to count in the GPA

Program Provider IRN

Reports the IRN when the course is associated with a Program Code

Program Code

To report a Program Code through Courses

Delivery Method Identifies how instructions are provided (if blank reports FF)
Subject Used for Testing PrelD’s
Test Mode Used for Testing ID (If blank pulls Online)

Educational Option

If blank reports NO

Semester Code

States when the course will be taught

Location IRN

The IRN where the course is held (Must be indicated for off campus CCP & PS Courses)

Student Population

The student group the course is intended for (If blank reports RG)

Length of Scheduled The hours per year a teacher spends in instruction for the course/subject (No decimal can be entered).
Instruction
Curriculum Reports type of instruction (If blank reports OT)

Staff Provider IRN

Enter for Contracted Staff
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Click the Add a

Section button.

The Create a New
Section editor will
auto populate

‘Ganeral Saction Infarmation

STEPS:

Enter a Section Number
Leave Teacher Display

— — Name BLANK
— . o . Do not enter any overrides
— . . : unless it is required for
i - i EMIS Reporting
’ e Career Tech Courses are
N mapped here.
».. I Section Schedule
 Deined Placement:
i:: :’:’ el —— Y — < Check the Period

3 and terms the

i T T) [ e 57

Disurict Defined

Section Pracement

o
OROREORE

I EICIEIE

et 0

course will meet
Click Create Section

WINNING WITH
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Adding a Staff Me

moper 10

Section Staff History ﬁ
4350-5 Chemistry B

n Save Delete ﬂ New Primary Teacher n New Teacher

I3 ew secton stan

Assignment tat and End it fedsshouk emain bankuress taffmembers st woring e section fr e frs ca

et soy o e
ccoss 101 secton s contoted by Access Strt and End daes To onda sors acces o i socton, enor an Access E
e T
o Dectsssgment Rae
Uelsam, Jacob LT Load Toachor v
F—
sartoste Enapate
percent ey
Acceea o Section Dates
© umeoros | SariDae Enapae
O s Range
—
|
e by Adriisson, Sy D402 147
 Crested by Adminsirtor Syfem 04142075 1426

the Teacher Display Name here will updale the value on the Section tab.
from 2 Lifellearn, Jacolj

®) Use a new Teacher Display Name on the Section tab:| M- Litsleam

1. Click on New Primary Teacher
¢ For Co-Teachers, click New
Teacher

2. Search for the Teachers Name

3. Include role of LT: Lead Teacher

4. If starting at the beginning of
school year, can leave Start Date
blank.

5. To display a teachers, name
different than what it in the
system, type the override in the
last radio button text box.

6. Click Save

WAINNING WATH

s

10




7/29/2026

Adding a Grading Task* 1

. Path: Scheduling & Courses > Courses > Course Grading Tasks
Course Grading Tasks

1234 Training Course
Add Copy
Grading Task Editor
| Grading Task | Credit Group | Credit Type | Score Group | Credit | Term GPA | Post-only
m J Term Elementary School Core Courses Meta Elementary Alpha 1.000
[ﬁ J Final Elementary School Core Courses Meta Elementary Alpha 1.000
[;‘ﬁ J Interim Elementary School Core Courses Meta Elementary Alpha X
m Description: Task Type(s):
Grading Task Select the grading task you are creating. The options vary per district but generally -
consist of the following selections: Term, Final, Interim
Score Group  Determines the points or letter grades to use when scoring the grading task. All
Term GPA Indicates the weight used when calculating the grade of the student. Term
Credit The amount of credit the student receives upon completion of the course or when the Final
course is posted to transcript.
Credit Type The group of credit the student received when credit is given (used for Academic Planner Term and Final
to determine progress towards graduation plan).
Term Mask Checkmark to indicate when the task must be graded. Term and Final
Post-Only Indicated a grading task cannot be aligned to assignments and categories in the Interim

GradingTask teacher’s Grade Book. This is for posting grades only, not aligning student work.

11

Adding a Grade Calec Options

Path: Scheduling & Courses > Courses > Course Grade Calc Options

The Grade Calculation options determine how the Grade Book calculates In Progress grades and proficiency estimates (This is
where to apply grading scales). Can use the Fill Options to apply a specific grading setup to multiple tasks or standards.
*Grade Calc Options are recommended to be established at the Course level, so teachers have read-only access*

Grade Calculation

ol Optns Fitr Type [Ga30g Tasks | Torm (A1 ] Task (A Select In Progress Grade (No calc will exclude task
Torm . Standardrading Task - Cempasite Rellee Eeutaten from calc of students’ In Progress grades), and the
appropriate Grading Scale.

Optional: Weight Categories (weight values
entered for the category should be calc.) and Use
Score % (calculates scores based on the percentage
of points rather than the raw point value across

assignments)

aTH

For the Final Term: Check the
e [ Composite box, which Is a parent
0 Tor - = 2510 task thatis a grade based on the child
D Termn < S sm testthat make it up. This stepis
AT - =] s required to calculate Final Grades
2 and print CUM labels at the end of the
year.

X X X X

12
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Related Course Tools:

Course Assessments

4300 Chemistry A

Select a fee to assign to the nmmm
Course’ Inic aSSIgn feeS Tmrsm:‘:dm's Rmhmlﬁ.f»\;semmmlﬂamu | Start Date | End Date | Copies Forward
through the Course Wizard. ® Seence x

Course Fees
4350 Chemistry B

n Save

Course Fee Editor
Science Lab $10.00

Assessment Alignment Detail

Teacher-scored tests are indicated with an asterisk(*)
Test

[science |

Copies Forward

To pull Pre-:l' testing, link
an assess o this area

WINNING WITH
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Push to Sections

Path: Scheduling & Courses > Courses > Course Information

1200

Integrated Matl
o

Course data to be pushed:
Categories
O Overwrite Categories
8 Grade Calc Options
Composite Grades
Composite Weights
Advisory

{ Selected course data will be pushed to the following sections

1200 Integrated Math I

1) Lake, Flannery
2) Munnings, Gellert
3) Munnings, Gellert

6) Waugh, Frankiin
7) Munnings, Gellert
8) Lake, Flannery
9) Waugh, Frankiin
10) Lake, Flannery
11) Waugh, Franklin

This process may take several minutes

1 understand and wish to

Push

WAINNING WATH

s
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Push All Courses 18

Path: Grading & Standards > Grading & Standards administration > Push All Courses

Pushes all Categories, Composite Grades and Grade Calc Options for all courses in the calendar selected in the Campus
Toolbar. Duplicate Categories will not be created.
Remove the Grade Calc Options tool right from Teacher User Group to prevent teachers from needing to create their own
individual Grade Calc Options and Composite Grades, minimizing errors. Once locked teachers can’t edit items, but teachers
that have tool rights to categories, they will be able to add their own categories.
Note: Once a teachers enters 1 assignment, this should not be run again.

Push All Courses %

‘ush All Courses

This tool batch pushes calegories, composile grades, and grade calc options for all courses
duplicated categories.

Note: Quartz must be enabled to submit batch jobs. If the job does not appear in the Batch

To view a report of all the data being pushed from courses to sections, click the link below:

Courses Awaiting Push

Data to be pushed:
Categories

[[] Overwrite Categories. WINNING WITH

Grade Calc Options Fon

Composite Grades @W@g
Composite Weights

Advisory

16
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Section Roster e
2200-2 World History A

Collapse all Sections: | 2 Lifellearn, Oliver v
Active Students: 0 =

STUDENT  GRADE NUMBER  GENDER STARTDA ENDDATE FLAGS  HEALTH  IEP PLP DOCUMENTS

No records available.

»
Incoming Students: 0 +
Dropped Students: 0 +

Section Guest Grade Book v
1050-1 AP Calculus Teacher: Backes, Pearce

Term [ 1(08/14/24 - 10/31/24) w| Section [ 1) 1050-1 AP Calculus (Dally) | Task [Mid-Term v

PURTIEEE  Released Only

Posted

Students ~ J

No students Burtnen 7

Fill

Percent Grade Rpt Crd Comments

Grade Totals

17

17

_ training241.infinitecampus.com says

You are about to delete this Primary Teacher, are you sure?
Section Staff History ¢
1050-1 AP Calculus Teacher: Backes, F

New Primary

Assignment Start | Assignment End | Access Start | Access End | District Assignment

Cancel

Primary Teacher
Backes, Pearce

Confirm Delete

-]

You are about to delete this Section, are you sure?

18

18
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19
Course Information
2200 World History A
Sections:
General Course Information
Course Master Linked - 2200 World History
Number: Name: Active:
2200 World Hi
Type
Search
Q
24-25 Harrison High
1-1 of 1 results
B8 1050 AP Calculus (Inactive)
19
20
Helpful Reports:

9
categories, grade calc options, etc. and notates if they have tool rights to
edit these fields
Sections without staff, or both.

20

10
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21

Grading Training

WINNING WITH

21

Grading GPA
Setup Calculation
Student
ES

11
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24

Defines how credits earned by students are counted on the transcripts and used to track a student progress towards graduation.
The credit groups do not include the number of credits earned by a student, which is determined by the courses Grading Task, but

Credit Groups:

instead organize credits earned across courses on the students Credit Summary.
*This is an important portion for Academic Planner functionality. View Ericka handout for additional insight*

Veri

(] Mathematics.

(] Physical Education

(] Science

(] Sacial Studies

J Technaology

J Vocational

J World Language
=[] Middle School

J General

S

Credit Group Setup
New Group Save Delete
Credit Group Detail
=] High School Credit *Name
(] Business/Career English/Language Arts
f - PESC Name
o —
[ JeroishyLanguzge s Paren Group
(] Financial Literacy High School Credit  ~
() Fine Arts. Credit Overflow Rollup
Sy eamn

Comments

[

Score Groups:

The scores that make up the basis of grading to score students work (Score Groups for traditional: A, B,
C, etc- Linked to Grading Tasks; While Rubrics are subjective marks: Pass, Fail- aligned to standards).
Note: If you are wanting to change these, please work with META prior to doing so.

"Name

WINNING WITH

META Jr. High

|| Score Group List Items Detail

Sequence Name

Score State Score

Credit  Minimum GPA Value GPA GPA

Passing Coeff.  Value
Score

Unweighted Bonus|
Value Points

“A+ IIA:A

v| | [1 975

4

[CE

-

vi@ |1 89.5

[365

“B+ IIB:B

I

v [1 |[91,5
I
I

v] [1

875

]
I[4
|
]

[335

B:B

v 1 815

3

WINNING WIvH
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Veri radin | tup*: 2

Grading Scales should include all scores that can be auto-calculated by Campus Gradebook, as they
are used by the Gradebook to convert numeri rcent to In Progr r . Values entered in the
Score Column MUST MATCH items defined in the Score Group to post grades.

Grading Scale Setup

n Save E New Delete

Grading Scale Editor

Name
LIETIeTary FupTer

Elementary Numeric -
High School
Jr. High
Pass/Fail

Grading Scale Detail
“Name

[br High ]

Grading Scale ltems Detail
Name

Score Min Percent  Sequence Passin
X [Ar |[A~ |[o75 o |
x|A J[A ||o15 fo |

WINNING WITH
x A [ \a- |E o |
x s+ |+ |le75 lo | @W@g

25
Veri rading Task tup: %
Items to which teachers post grades for report cards, transcripts, midterms, and/or eligibility reports.
Just verify that the information is up to date, as the FR Record is now using this information. Therefore, any grading task that appears
on a report card should be marked as State Reported and have a Code entered (reference EMIS handout for details).
Note: Be sure “Post to Transcript” is marked on the Final grading task to print CUM Labels.
Grading Task Detail
*Name Abbreviation
| Final Grade || Final |
Number Seq Code Posts to Transcript
| N
State Reported External LMS
Exclude
Final Include in Report Card Include in Portal Archived
0
Parent Grading Task
| v
Comments
This is the grade that will display on the transcript.
s~ NNJN@S
26

13
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Adji]n a G—J'falﬁng Tasm{* If a school uses standards- 27

based grading, the
Standards should not be

Course Grading Tasks # entered as Grading Tasks.
123 Training Use the Standards tool to
Add Copy create thoseitems.
Grading Task Editor
| Grading Task | Credit Group | Gredit Type | Score Group | Credit | Term GPA | Post-only
(_ﬁ’ [ Interim ABC+-(40) x
Q’ﬂ‘ [ Tem High School Cradit /EnghsnfLanguage ABC+- (4.0) 1000
Q‘a’ [ Final Grade High School Credit E:;Hsmanguage ABC+-(4.0) 1.000 x
ris
Fiold: —|Dosoriptio: [ TaskTypel)
Grading Task Select the grading task you are creating. The options vary per district but generally -
consist of the following selections: Term, Final, Interim
Score Group  Determines the points or letter grades to use when scoring the grading task. All
Term GPA Indicates the weight used when calculating the grade of the student. Term
Credit The amount of credit the student receives upon completion of the course or when the Final
course is posted to transcript.
Credit Type The group of credit the student received when credit is given (used for Academic Planner Term and Final
to determine progress towards graduation plan).
Term Mask Checkmark to indicate hen the task must be graded. Term and Final
Post-Only Indicated a grading task cannot be aligned to assignments and categories in the Interim and possibly
Grading Task  teacher’s Grade Book. This is for posting grades only, not aligning student work. Final

ding a Grade Calc Options &

The Grade Calculation options determine how the Grade Book calculates In Progress grades and proficiency estimates (This is
where to apply grading scales). Can use the Fill Options to apply a specific grading setup to multiple tasks or standards.
*Grade Calc Options are recommended to be established at the Course level, so teachers have read-only access*

Grade Calculation
Mandatory:

Select In Progress Grade (No calc will exclude task
from calc of students’ In Progress grades), and the
appropriate Grading Scale.

Optional: Weight Categories (weight values entered
for the category should be calc.) and Use Score %

v (calculates scores based on the percentage of points

rather than the raw point value across assignments).

il Oglicns Fiter Type [ Giadng Tasks | Term [All | Task [Al
Term  Standard/Graging Task  Campasite Rellup

aTH

4TH Final

For the Final Term: Check the

< £ 2500 Composite box, which |s a parent task
- ] 2500 thatis a grade based on the child test
- = e that make it up. This step is required to
s calculate Final Grades and print CUM

Add WINNING WITH

labels at the end of the year. @g

14
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29

The Push to Sections option pushes grading setup from an individual course to its sections.

Course Information
1320 English 1 Honors
Push To Sections x
( 1 Gourse data to be pushed:
‘ Collapse All ‘
Categories

e () Overwrite Categories
Grade Calc Options
Composite Grades

Composite Weights
Advisory

Pending grading setup changes are ready to be pushed to sections.

General Course Information

Selected course data will be pushed 1o the following sections:

1320 English 1 Honors

Number: (Required) Name: (Required)
) . ) 1) Cook, Sydney
‘ 1320 ‘ ‘ English 1 Honors 2) Cook, Sydney
L ) L 3) Cook, Sydney
This process may take several minutes.
State Code:

p § 1understand and wish to continue (Required)
‘ 050160: Integrated English Language Ar v | m|
L J Cancel

m Push To Sections 3 | VJUNNDN,@ WITR @§

29
30
Pushes all Categories, Composite Grades and Grade Calc Options for all courses in the calendar selected in the Campus
Toolbar. Duplicate Categories will not be created.
Remove the Grade Calc Options tool right from Teacher User Group to prevent teachers from needing to create their own
individual Grade Calc Options and Composite Grades, minimizing errors. Once locked teachers can’t edit items, but teachers
that have tool rights to categories, they will be able to add their own categories.
Note: Once a teachers enters 1 assignment, this should not be run again.
Push All Courses v¥
‘ush All Courses
This tool batch pushes categories, composite grades, and grade calc options for all courses
duplicated categories.
Note: Quartz must be enabled to submit batch jobs. If the job does not appear in the Batch
To view a report of all the data being pushed from courses to sections, click the link below:
Courses Awaiting Push
Data to be pushed:
Categories
(] Overwrite Categories
Grade Calc Options WIININIIINIE WV
| @ VY, u
Composite Grades JJUNNL&N\J WiITH
Composite Weights A
Advisory
30

15
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31

[0}

NOTE: A course is NOT included in any of these calculations when there is no GPA value (Score Group & Rubric Setup), a
blank GPA Weight, or the students grade level is marked as Exclude from GPA/Class Rank.
*When a course has only an unweighted GPA Value. The value is included in a weighted GPA Calculation and vise versa.

Term GPA Calculated using the students scores within a specific term. The - Determine Honor Roll Participation
Term GPA on the transcript uses courses that have been postedto - Can be displayed on report cards and
the transcript The Term GPA on the Grades Tool, Report Card, Term transcripts if desired.

GPA Report and in an Ad Hoc Filter uses courses that have a score
in a grading task with a Term GPA (weight).

Cumulative Calculated using all grades posted to the students' transcript - Provides placement or class rank of
GPA the student when compared to other
studentsin the same grade level.
Rolling Cum Calculated using the student’s CURRENT year grading task marked - Predict a student's class rank prior to
GPA as Post to Transcript (Term GPA) and historical posted grades allfinal grades being posted to the
(CUM GPA) transcript.

Us

32

GPA Values: score Groups GPA Weight: Term and cum

Term GPA Weight is set on the Course Grading Task in the Term GPA field. This value
GPA Values are Grade/GPA points designates how heavily a grading task counts towards a student's term grade.
assigned to a score. Note: Term GPA weight should only be used set on one grading task per course, or else it will
When grade points should be average multiple grades for a single term.
higher in value than other grade
points, users can use different CUM GPA Weight is set on the Course GPA Weight field of a course. It is used as a
values in the weighted and multiplier in determining how heavily a score for a course should affect a students cum GPA.
unweighted GPA Value Field. Most courses receive a value of 1. However, non-academic/extracurricular courses that do
not affect a students cum GPA should not receive any weight and be set to zero.

QLU SUM (GPA Value x Term GPA) [@UVUWNVY _ SUM (GPA Value x GPA Weight)

GPA SUM (TERM GPA WEIGHT) GPA SUM (GPA Weight)

ROLLING CUMULATIVE GPA

WINNING WITH
((Cumulative GPA x Cumulative GPA Weight) + (Term GPA x Term GPA Weight)) @ g

(Cumulative GPA Weight + Term GPA Weight)

16
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Grading Window: fora Single Task and Term

displays to enter Open and Closed date and time. Can then click back on the Cell to make edits or Remove the Grading
Window.

Grading Window ¥ Grading & Standards > Grading & Standards Administration > Grading Windovq

Grading Task: Term
Term: 18T

Open Date * Open Time *

MM/DD/YYYY B HH MM PM ®
Close Date Close Time * ’

MM/DDAYYYY ] HH:MM PM ]

WINNING WITH

- (e MBII

Create Grading Windows
Grading Window #
Grading Window ¥ Grading & Standards > |
Terw| | COPENDATES: || /ctosk DATE e Taskss M caenoan
Main
18T 2ND Van Buren
09/02/24 09/06/24 All
0 Term L 12:00 AM 11:59 PM Grades | ;'f;‘ss""“'
[ Final
M Interim
ﬂam Notficatons
Add { Cancel WAINNING WA

17
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Grading Window Overview

A 4-step process that includes selecting the calendar and terms, choosing dates and times, and selecting grading tasks and

*A year must be selected in the toolbar to create Grading Windows*

@

elect Terms

Select Grade '\ evels

Select Grading Tas

35

@ o O

Select Terms. Select Date & Time Select Grade Levels

29 30 1 2 3 4 5

6 7 8 9 10 1 12
Dpen Date and Time Close Date and Time
09/23/2024 &|a 09/28/2024 at

11:59 PM

G rad in Wi NAOW: Date & Time Selection

© o ©

Select Terms Select Date & Time Select Grade Levels

Set Grading Window Dates Via *

Date Range  Term End Date

;Dpen 2 v days Before ¥ term end date at

12:00 AM (C]

For a duration of 10 + days, closingat 11:59 PM

Previous Cancel Next

36

18
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Gradin g Window: Grading Tasks and Standards

At least one grading tasks or one standard are required when scheduling a grading window. If there are no grading
tasks or standards associated with the selected terms, they will not be shown.

® @ @ o

Select Terms Select Date & Time Select Grade Levels Select Grading
Tasks/Standards

Search Grading Tasks / Standards.

linimum three characters required

Grading Tasks / Standards: Include Children on Selection
DOSelect Al [ Expand All

v  mmGrading Tasks
[ Term
[ Interim
¥  WmStandards
»  m3rd Grade Elemantary
»  mAcademic Progress-Mid Term
»  BmPreschool
»  mmKindergarten
» B Study Habits and Social Growth
»
»
B
-

1% M 1t Grade
B 2nd Grade
Bm 4th and Sth Grade Midierm Progress
Bm Comments

[ Comments

e [ e WINNING WITH

v. i G d i w. d .
iewin raain NAOW: Task or Standards
View Grating Windo Sttin By Sandard Gravps Logend
View Grading Window Status By
P2 Grason Tasks  Sandards Ol pand A8 © Closed © Open @ Fuure Scheduled O Remaining
in
o o @
o @ e & o c e e o ©
0 Final 10/30 1200 AM - 01/151200 AM - T e Spek ] [anlas]
10/30 1200 M- 01151200 AM -
D Appiies Wting Process 111061159 P o1z 118 M
[ Mid Quarter
107301200 AM - 011151200 AM -
D Quarter 10/30 12:00 AM - 01/1512:00 AM - o= w Woeds 117061159 P 17221159 PM
11/0611:59 PM. 01/2211:59 PM ) 10/30 1200 AM - 011151200 AM -
D) Mocharica Grummar and Spaling 111061159 P 01221189 PM
o i . wsi | i
B TRt 11/0611:59PM 017221159 PM
1030 1200 AM - 01151200 AM -
B Wbl g e gl 110811530 oz 1nsPM
4 WRITING IN ENGLISH ()
+ W MATHCONCEPTS AND APPLICATIONS C )

19
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Grading Window: %

Grading Window Notification

Path: Grading & Standards > Grading & Standards Administration > Grading Window

Administrators can send a message to teachers and their supervisors indicating they have not posted
scores for the Grading Window and can include the Missing Grades/Scores Report.
*RW rights to Grading Window Notification allows users to view and configure and edit Notifications*

Notifications
Tescher Notfications

Enabie Teacher Notifcations
Teacher Message Body *

WINNING WITH

- e MRS

39

40

Grading Window: 40

Grading Window Notification

Send Warning Now x

Use this functionality to notify your teachers that the grading window is

closing soon and they have not yet posted their grades. To identify these
grades that have not yet been posted, enter a date below to find grading

windows that close between today and the entered date.

Wan for Grading Windows Closing on or Before *

00/05/2024 =
Include Report with Specific Grading Details for Teacher ()
Include Report with Teacher Specific Grading Details for Supervisor )

Teacher and Supervisor Message Body*

The Window for Term 1 is closing soon. Please complete your grades
ASAP!

’ WANNING WITH

CaPUS

20
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Grading & Standards Exceptions

The Grading Window Exceptions tool allows administrators to open grading windows for specific course
section(s), students, grade levels, student and course section and a specific grade level and course section.

| Grading Window

View Grading Window Status By

Grading Tasks = Standards

Main
18T
O Term
[ Final
0 Interim

Schedule v Exceptions

Grading Window

‘Select Criteria Select Terms. Select Date & Time Select Grading Tasks

Exception Name *
Training Example

Enception Crteri*
CourneiSoction .
Statent
Genda Levet

‘Stsdenit and Soction

Geate Level and Section

WINNING WivH

(o

41

Select Standards

PUS

41
Grading & Standards Exceptions =
Grading Window —Exception Summary

t+ Status X
Exception Name Open Date and Time: Close Date and Time:
v Status: Open

Training Course 05/11 1200 AM 05/2211:59PM

42

Training Course

Open Date and Time Close Date and Time
5/11/20 12:00 AM 5/22/20 11:59 PM
Terms

4TH

~— Students

= Sections

TART - Art-1st Grade - 1 Artful, Teacher
1ART - Art-1st Grade - 2

— Grading Tasks

Final
Term

peee

This opens the Grading Window for students in the selected sections.

Close Now
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Report Setup:

43

STEPS:

Enter a Name for the report (Up to 50 Characters)
Select the Report Card Option from the Type dropdown list

Check Publish to Portal if the report should be available in
Campus Portal

Check Available in Campus Instruction if the report will be
available in Camps Instruction

Optional, enter a report Description (Up to 200 Characters)

Select all appropriate Report Options

« See Campus Community for options on Conventional
verses Standard-Based Report Card set up

Click Save when finished.

43

Ohio Auto Grade

Select Grading Task

| v

Select Score Group
Make sure the Min Percentages are set properly for the Score Group you choose.

| ~]

Existing Grades
] overwrite Existing Grades

44
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Grades Report

*Run this report before printing report cards*
Provides a list of selected students and their posted term grades for the selected tasks/standards. This
report is usefulin determining which teachers have not posted grades or which students have missing grades.

Grades Report 17

races Report

U

45

Printing Report Card 46

Report Card ¢ STE PS:

Report Card Batch Report

. T 1)| Choose a report card from the Report Options
Iim\ﬁ'Ieep?‘::g‘:'hgrsv‘\l“sd::gesgtlevmznpza'rs:t;ne page per student, suitable for handing out. This is a very complex reprt. try to dropdown

Fepor opiers 2)| Utilize and Ad Hoc Filter or Grade Level

Display Options A 4 s

e 3)| Mark the Active Only checkbox to only include active
AdHocFiter | v students base on the Enrollment Effective Date selected
OR

Gt 4)| Enter an Enrollment Effective Date

Active Only (V] v o

Ctoome Dot <+ Defaults to the current date. If the date is outside of

Omom  © e O cmiengme Oz O e the calendar range, no records will be returned

_ 5)| Select the Standards/Grading Task to include
*» Recommended to leave on ‘All’

6)| Select Sort options

7)| Click Generate Report to display the PDF format of the
report

46
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T H t ° 4
ranscriptis: i
Path: Student Info > General > Transcripts
Transcripts ¥ Studen
‘4 Atwood, Nadia L [Z} Student #:131900011 Grade: 12 DOB: 05/12/2006
WNHS X Fashion Design & Textile Art
Repeat
Course Number Course Name. Course Score Weighted Unweighted Weight Earned Attempted
v Group: 23-24 - Harrison High - Grade 11
1300 Integrated Math Il No B+ 333 333 1 2 2
2200 World History A No B+ 333 333 1 05 0.5
3300 English 11 No B+ 333 333 1 05 05
4300 Chemistry A No A 367 367 1 05 0.5
5110 Spanish | A No A 4 4 1 05 0.5
6320 Studio Art: Ceramics No B+ 333 333 1 05 05
8530 Fashion & Interior Design No A 367 367 1 05 0.5
v Group: 22-23 - Harrison High - Grade 10
1200 Integrated Math Il No A 4 4 1 0s 0.5
‘
WINNING WITH
B CALP
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Transcript Post Wizard ¢

* Post Coursen, Scores, & Credia by Tem. used o st acores and cred o any gradinglak o slandardsssocited wth s e o e
Gradi it fo

rscript Post toal takes scores from the Grade Book and posts them 1o the studenfs transeript Scores om Grading Tasks or Standards marked as Post to Transcript and asso

" Foat Coursen and Séosen Oy for

“This tool can be used multiple times without dupscating records. which prevents a score changed by a teacher In their g-amau from affecting a postad transcript record. After the Tre
Creit information can be added ta the records created wsing the first aption and selecling the agplicable terms and Cred grouy

o A Terma s s oty (v o) for i onk o s

Select Calendars. Select Credit Groups.
Wihich caksndar(s) would you Bks to inclids High Schoal Cradit A
in the report? ~Businass/Carsar
® aciive “Ehctve I
. ~English/Language Arts
O it by schal Financial Literacy @
Onat Fine rts
Lk -Healtn
7475 - “Mathematics
2425 Asthur Elementary -Physical Education
2425 Caner Midds Scence L
O Select an Ad Hoe Fillr
24-25 Fillmore Middle School -Technalegy
2425 Harrison High -Vocational
24.25 Taylor K-8 World Language
K0 2425 Arthus Elementary Middla School -
KG 24-25 Cleveland Elementary

CTRLzGk or SHIFT-click to sslect mufiple

Number  Name

Van Buren High School 24-25.
Post Courses, Scorss, & Credits by Term

CTRL-click or SHIFT-click a select muliple

O Post One-Time Grading Task/Standard
O Post Courses and Scores Only for All Terms.

48

Past Scors Camments to Transcript

agrats
1100-8 Intograted Math |
Cl'RlMuSNFhﬂmuhﬂm

WAINNING WATH

caPUS
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Transcript Post Checklist: ?

Before posting grades to the student's transcripts, verify that the proper setup has

been done on the grading tasks, courses and sections.

*Verify the grade received in the course is viewable elsewhere, on a report card

or other grading reports.

*Verify the Post to Transcript checkbox is marked for any grading task that should

be listed on the transcript.

*Verify the Grading Task has the Credit Type and the Credit amount entered.
*Credit Type is required in order for a grade to post to transcript. Credit
amount is suggested but not required in order for a grade to post to transcript.

*Verify the Transcript checkbox is marked on the Course tab.

*Verify the GPA Weight is entered on the Course tab.

*Verify the grade the student received is a valid score entry in the score

group and correct credit coefficient in the score group.

*\erify the grade the student received is correct. After posting transcripts, only

manual changes can be made to this grade.

49

WINNINGWITH

C

Please help us help you, by filling out a training survey.

www.metasolutions.net/campussurvey

Need More Info? Get More!

META IC Support: infinitecampushelp@metasolutions.net
META IC Training Videos & Docs: metasolutions.net/campustraining

META IC Website: metasolutions.net/infinitecampus

25


mailto:infinitecampushelp@metasolutions.net
https://www.metasolutions.net/campustraining
https://www.metasolutions.net/campustraining
https://www.metasolutions.net/member-resources/infinitecampus
https://www.metasolutions.net/member-resources/infinitecampus
http://www.metasolutions.net/campussurvey
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