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Have a Question?



•Needing help with a specific tool or function within Infinite 
Campus?
•Wanting to learn more in depth and explore IC tools and various 
capabilities.

Knowledge Base



Tips & Tricks



Teaching Center
Premium Tools



Teaching Center
Changing Settings

Select “Campus Instruction” 
to set your login home 
screen to the Teacher 
Center

Make sure to select “save” to 
apply your changes.

Other Settings you can try

Tip: Pass/Fail coloring is 
helping to quickly see who 
is passing or failing the 
course.



Teaching Center

Attendance that has 
NOT been taken is 
indicated by a red dot 
next to the student 
icon. 

Completed attendance 
will have a  green 
checkmark. 

*If all students are 
present, still open the 
window and click 
save*

If the 
attendance 
office has 
recorded 
attendance, the 
code 
displays with any 
comments and 
cannot
be edited by 
teachers

If you click A or T the 
comment box will 
show up.  

Tardy is tardy to class, not tardy to school. Never count a student tardy 1st period, count them absent. 

Elementary teachers NEVER use Tardy!

Taking Attendance



Teaching Center
Personalization



Scoring Assignments

Click here to score 
assignments. You can 
grade from here, or in 
the gradebook.

Using the buttons at 
       the top, teachers can 
       view All assignments, 
       Unscored assignments, or 
       Missing assignments. 

Click on assigned to grade. 
Click on scored to see all grades 

Teaching Center



Grade Book
Rapid Scoring

•Use the Teaching 
Center shortcut to 
quickly enter grades 
via Rapid Score

STEP 1
 Click

STEP 2
 Click Assignment

STEP 3
 Click Score in top right

After Step 3:
1. Rapid Score all students at one time.

2. Enter in a personalized comment for each 
student. 

3. Use several different flags on students.



Discussions
Premium Tool

•Bell Ringers and Exit Tickets
•Pre-Assessment Before a Unit
•Literature Circles Project
• Checkpoints

Teaching Center



Student QuestionsPremium Tool

Enable Student 
Questions is a 
premium tool and 
must be turned 
on in the portal 
settings before it 
will show for the 
teacher.

Teaching Center

Click Settings Icon



Engagement Check-in
Premium Tool

•Great for data collection
•Easy feedback checks
•Can be utilized as an exit ticket
•Can be customized for individual students

Teaching Center



Important Tools

https://kb.infinitecampus.com/help/34f43ea


Roster
The Roster lists all students scheduled into the section you’ve selected. This tool is 

read only meaning you can view data but cannot modify or add any. 

Click on a 
student's 
name to open a 
detailed window 
with 
information 
about the 
students and 
their 
guardians, 
including 
contact 
information.

Print
Click to go to 

Student 
Information



Seating Charts

Play around with it! There are lots of new 
options from the old version. 



Student Groups
Student Groups can be used to sort students into smaller learning groups within a section. You can 
then assign assignments to only the students in a specific group, and filter gradebook to only show 
students in a group.  

Students 
can be in 
multiple 
groups

at a time.



Report Types



Blank Spreadsheet



Missing Assignments



STEP 1
 Click

STEP 2
 Click

STEP 3
 Click

You must add in categories before you can 
enter assignments in the gradebook. 

Create Categories



Grade Book



Grade Book

Steps to enter an assignment in the gradebook.



Grade Book



Grade Book
Standards Based Scoring

• + Add Button
• Assignment Details
• Grading Details



Grade Book
Once the 
assignment is 
saved, you can 
select multiple 
class sections to 
attach to an 
assignment.

Once added to the list, teachers can make updates to each assignment when necessary.



Posting Grades

Posting grades can only happen when the window is 
open by the administration.

Grade moves over when posted.



Teacher Contact Log

Always keep track of you parent contact! 

•Click on a student in your roster.
•Click on Student Information
•On the right hand side, click Teacher Log

This must be set 
up as a Custom 
Module by the 
administration 
for it to show. 



Messenger
Teachers can now send messages to students with future 
roster start dates before the first day of the term using 
Classroom Messenger.  See the link below for more 
information. 

https://kb.infinitecampus.com/help/34f43ea 

New Change!

https://kb.infinitecampus.com/help/34f43ea


META IC Support: infinitecampushelp@metasolutions.net

META IC Training Videos & Docs: metasolutions.net/campustraining

META IC Website: metasolutions.net/infinitecampus

Need More Info? Get More!

THANK 
YOU!

www.metasolutions.net/campussurvey

Please help us help you, by filling out a training survey.

mailto:infinitecampushelp@metasolutions.net
https://www.metasolutions.net/campustraining
https://www.metasolutions.net/campustraining
https://www.metasolutions.net/member-resources/infinitecampus
https://www.metasolutions.net/member-resources/infinitecampus
http://www.metasolutions.net/campussurvey
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