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End of Term PowerHour
1. Prepare for Store Grades Process
· Verify teacher gradebook completion and section readiness
· Review sample report cards for accuracy
· Lock reporting terms
2. Store Grades
· Store grades for the completed reporting term
· Review key considerations before and after grade storage
3. Post Grade Store Review
· Review and resolve duplicate stored grades
· Identify and correct out-of-sync grades
· Review and resolve missing grades
4. Honor Roll and Class Rank
Honor Roll
· Calculate Honor Roll
· Review Honor Roll setup considerations
· Generate Honor Roll reports
Class Rank
· Recalculate class rank data
· Generate Class Rank reports
· Review common end-of-term considerations
5. Report Cards
· Print report cards
· Make report cards available in public portal
6. After the Term Ends
Current Grade Display
· Update current grade display settings for the new term
Quick Lookup Review
· Verify Quick Lookup data source settings
· Review GPA display settings
· Confirm information displayed to students, staff, and parents

By the end of this session, participants will be able to:
· Complete grade storage for an end-of-term reporting period
· Review and resolve common grading issues after grade storage
· Calculate and report Honor Roll and Class Rank results
· Generate and distribute report cards
· Update key settings for the next grading term
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