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DN - Organization General Information

Collection Files (Calendar)
(C) Calendar (
Data Set
\_

Level 1 Reports Included:
. Calendar Display Report
. Counts of DN Records Excluded

. Excluded Records
. Missing Report — Organization Attribute (DN)



DN - Organization General Information
Calendar Group, Teacher

C_PRFLMEET

C_PTCONFRC

When using either attribute from the Calendar Group, Teacher, also use
the appropriate attribute from Calendar Group, Student.

The Calendar Group, Teacher attributes require a Duration to be entered
with the Day Event. /
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Entering Day Events in Infinite Campus

Scheduling & Courses>Calendar Setup>Day Setup

The regular Student Day Is from 8:40 AM until 3:35 PM - The district is
dismissing studgntéZ hours early to have a Staff Professional Development

>

D a y. ////

——

=

——

| 1. School Day, Instruction and Attendance
will be checked (students will be in
attendance)

2. Enter the regular Start Time for Students
and the adjusted End Time for the early
release (this will be tied to a Day Event for a
Planned day shortened

3. Enter the Student exception Day — FIRST
(tied to a planned day off)

4. Enter the Staff Day second and include
the Duration in minutes

Example Day Set up for
Early Dismissal and Staff
Professional
Development

Currently a

Day Detail )
Date Day # shortened day is
10/30/2026 89 .

Period Schedule not reporting hours
Daily )

=chool Day Instruction Afttendance with the start and
2 end times. The
=tart Time End Time Durafion

8:40 am 1:35 PM J temporfc\ry work

ENis around is to add
the Student

Attendance time in

Type

minutes in the

. | AD: Abbreviated Day

¥ |15 In Service

vi[i |

| Add DayEvent |

Duratiopf nst. ) |
Minutes Instructional
‘ .
|| 197 Minutes box

This day event will show on the Calendar Display Report with the reduced student minutes in hours on the day and the
In-Services Hours will be in a lump sum at the end of each calendar as Prof Development Hours.
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Entering Day Events in Infinite Campus
Scheduling & Courses>Calendar Setup>Day Setup
The regular Student Day is from 8:40 AM until 3:35 PM - Students are not in

session on this day, and Teachers will be available for conferences with Parents
for the full normal length of the school day.

—

1. School Day, Instruction and

Attendance will not be checked
(students will not be in attendance)
2. Enter the Student exception Day —
FIRST (tied to a planned day off)
3. Enter the Staff Day second and
include the Duration in minutes

Example Day Set up for
Planned Day off for
Students and Parent
Teacher Conferences

Date Day #
10030/2026 849
Period Schedule

BT

=chool Day Instruction

Type

% | DO: Planned Day O

¥ | PT: Parent-Teacher Conference

| Add DayEvent |

This day event will show on the Calendar Display Report with 0.00 (PDO) student hours on the day and the conference

hours will be in a lump sum at the end of each calendar as Parent-Teacher Conf Hours.

Q) meta
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DN — Organization General Information

Calendar Group, Student
CCMTYTKN C_HSHRTNOP
C_DPLANNED C_KGSTGSTR
C_DNOTPLAN
C_DBLZZARD

C_HSHRTWEA

C_HSHRTPLN

'S [aga



DN — Organization General Information

C DCMTYTEKN
C DPLANNED

-~ C_DNOTPLAN

C DELZZARD

C_HSHRTWEA
C HSHRTPLN

C_HSHRTNOP

Qi' meta
SOLUTIONS

Full day taken for calamity situations on specified date

Full planned day when group 15 not in session; these days will mnclude
holidays, breaks. professional days, and parent-teacher conference days
Full unplanned day when group was expected to be n session but was not,
excluding calamity days

Number of hours made up by online day plans for which the district 15 1n
compliance with OFC §3313 482 This can only be used at the distnct
and/or bmlding level

Hours 1n session when group’s dav was interrupted by weather

Hours 1 session when group’s day was shortened for a planned reason
other than weather; this would include teacher professional days and days
for parent-teacher conferences; report hours where both staff and students
are expected to attend; if only staff, include hours 1n Teacher Days code
above

Hours 1n session when group’s day was shortened for an unplanned reason
other than weather such as early dismmissals, late starts, nud-day mtermp-
flons



Entering Day Events in Infinite Cambus Pt
Scheduling & Courses>Calendar Setup>Day Setup Calamity Day
/ E’%ﬂ%ﬂsﬂﬁmme ° Off
1, School/gay;"l/nstruction and :Sﬂl: :EDE'::E:“ :E::: C_DCMTYTKN
| Attendance will not be checked I | o |
| (students will not be in attendance)
2. Enter the Student exception Day - /
(tied to a Calamity Day) By Lver Duraton Inst
l}(_ [Co: Eala‘ri|t5r day off v]| | |Mmme
2dd DayEvent

Reporting Instructions. Include every day that the building was originally scheduled to be open
for instruction but, due to unforeseen circumstances, had to be closed either all day or for more than 2 hours.
These are davs on which the school was closed for reason of disease epidemic, hazardous weather condi-
tions, law enforcement emergencies. moperability of school buses or other equipment necessary to the
school’s operation, damage to a school building, or other temporary circumstances due to utility failure
rendering the school building unfit for school use. If the building has an unplanned closure for some other
reason, that event should be submitted using the attribute name of C DNOTPLAN.

@gﬁlﬁgﬁ This day event will show on the Calendar Display Report with 0.00 (UPDO) student hours on the date.

/
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Entering Day Events in Infinite Campus
Scheduling & Courseﬁs>Calendar Setup>Day Setup

/
/
e
S

_f
7
-

1. School Day, Instruction and
Attendance will not be checked
(students will not be in attendance)

2. Enter the Student exception Day -
(tied to a Planned Day Off)

meta This day event will show on the Calendar Display Report with 0.00 (PDO) student hours on the date.

SOLUTIONS

Example Day Set up for a
Planned Day Off (Holiday or

Other)
C DPLANNED
Date Day &
09/07/2026 &l
Period Schedule
Daily
School Day Instruction Aftendance
[ [ [
=tart Time End Time Duraticn
Comments
A

X

Type

Duration Inst.

Minutes

OH: Holiday - Cther

V|

| AﬁdDayEvem |

/

9




Entering Day Events in Infinite Campus

Scheduling & Courseﬁs>Calendar Setup>Day Setup

Example Day Set up for
an Unplanned Day off
C_DNOTPLAN

//
P Date Day #
- : 10/12/2026 75
- |1. School Day, Instruction and w HE LI
Attendance will not be checked 55““?" L 'ﬂljmﬂﬁﬂ" *’Eﬂ"dﬂ"m
(students will not be in attendance) E R Duration
2. Enter the Student exception Day - | | o]
(tied to an Unplanned Day Off) RIS
A

P

Type

Duration Inst
Minutes

UC: Unplanned Day Off

|

| Add DayEvent |

. This day event will show on the Calendar Display Report with 0.00 (UPDO) student hours on the date.

meta
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®)
. . .« e Example Day Set up for a
Entering Day Events in Infinite Campus Slizsard Online Learning
Scheduling & Courses>Calendar Setup>Day Setup Day
y, C_DBLZZARD
. Date a
Ny 12/09/2026 1“7
1. School Day, Instruction and g’:j"r:dschmme |
Attendance will be checked m' oay "”" "dﬂ"m
2. Start and End time for the day will Start Time End Time Duration
3:40 AM | |335PM |
be entered e
3. Enter the Student exception Day -
(tied to Blizzard Day) first 4
4. Also enter Day Event of Calamity
Day second Type e
¢ | BL: Blizzard - online day make up || g |
| CO: Calamity day off v | | |
| Add DayEvent |

@mﬁgﬁ This day event will show on the Calendar Display Report with 5.17 student hours on the date. 1
I


Presenter Notes
Presentation Notes
By August 1 each school year, eligible school districts, community schools, STEM schools, and chartered nonpublic schools must adopt a plan for online instruction if they want to use online learning to make up missed hours.
Schools may use the plan to make up no more than the equivalent of three school days through online instruction. [education.ohio.gov], [education.ohio.gov]
ORC 3313.482
The statute also requires that the adopted plan include specific components, such as:
A statement that the school will provide teacher-directed synchronous learning to the extent possible.
Attendance requirements and documentation procedures.
How equitable access will be provided.
How staff, students, and parents will be notified.
Information on contacting teachers.





Entering Day Events in Infinite Campus

Scheduling & Course/s>Calendar Setup>Day Setup

////

1. chggt’/'f)ay, Instruction and

~ | Attendance will be checked
(students are in session)

2. Start and End Time will be entered
(using actual start and end time for
the special day event)

3. A Day Event will be entered for the
Hours Shortened for Weather and
the Instructional Minutes for the
abbreviated day will be entered

Example Day Set up for a
Shortened Day for

Weather
C_HSHRTWEA
Date Day#
12/08/2026 116
Period Schedule %
Daily
=chool Day Instruction Attendance
=tart Time End Time Duration
10:40 AM | |335PM |
Commenis
A

Type Duration Inst.
Minutes
¥ | SW: Shortened Weather v|| | [197 |

| Add DayEvent |

@fpﬁ‘&.‘% This day event will show on the Calendar Display Report with 3.17 (UPHS) student hours on the date. 1

|



Entering Day Events in Infinite Campus

Example Day Set up for a
Planned Shortened Day

Scheduling & Course/s>Calendar Setup>Day Setup C_HSHRTPLN
1. Sggogt’”Day, Instruction and ?ﬁtgﬁmgﬁ =T
| Attendance will be checked e
i i school Day Instruction Aftendance
(students are |n. sesspn)
2. Start and End Time will be entered Start Time End Time Duraion
(using actual start and end time for 05:40 AM | [1:35PM o |
. Commenis
the special day event)
3. A Day Event will be entered for the P

Hours Shortened Weather and the
Instructional Minutes for the Type

Duration Inst.
Minuies

abbreviated day will be entered

% | AD: Abbreviated Day - Planned v | [197 |

| Add DayEvent |

This day event will show on the Calendar Display Report with 3.17 (PHS) student hours on the date.

L ) metﬂ
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Example Day Set up for an

Entering Day Events in Infinite Campus | (noanned Shortened Day

Scheduling & Course/s>Calendar Setup>Day Setup C_HSHRTNOP
1. School Day, Instruction and ?ﬁtgﬁmgﬁ =T
| Attendance will be checked e
i i school Day Instruction Aftendance
(students are |n. sesspn)
2. Start and End Time will be entered Start Time End Time Duraion
(using actual start and end time for 05:40 AM | [1:35PM o |
. Commenis
the special day event)
3. A Day Event will be entered for the P

Hours Shortened Weather and the
Instructional Minutes for the 2 Sxenis =y

. . Minutes
abbreviated day will be entered % [AD: Abbrevialed Day - Planned vl | [197 |

| Add DayEvent |

This day event will show on the Calendar Display Report with 3.17 (UPHS) student hours on the date.
IH)meta [
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New Calendar Group, Student for FY27

C KGSTGSTR indergarten students 1 thus staggered start attendance pattern group are

not in session on the specified date

. Must/been”tered at the beginning of year for days students in grade KG are not in
- attendance
* Districts are limited to 3 Days

 Additional days are to be reported as Planned Day Off

Student groups will need attendance patterns added to the Grade Level set up and to each
KG student enrollment record.

Day Event must be created to match each attendance pattern.
Example:

KGKT will be entered as C_KGSTGSTRKGK1
C_KGSTGSTR is the day event attribute name - KG is the grade level -
K1 is the attendance pattern

@ eta 15



Example
* School starts on 8/20 for all students EXCEPT Kindergarten

* K1 and K2 Groups do not attend on 8/20 or 8/21

Day Events for 8/24

* K1 Group starts on 8/24 =

* K2 Group does not attend on 8/24
K2 Group starts on 8/25
| * K1 Group does not attend on 8/25 .

Day Detail

Date Day &
D8/2412026 3
*Penod Schedule
August 2026 School Day Imstruction Attendance
| Tue Wed Sat
o1 Start Time End Time Duration
: 3 S | | R
i) 1 A 13 4 ) Comments
= Day-4 ay-5 ‘ P

* All students/all grades attend on 8/26

Day Events for 8/20 Day Events for 8/21
Day Detail Day Detail
Date Day # Date Day &
082002026 1 0872172026 2
*Pericd Schedule *Penod Schedule
School Day Instruction Aftendance School Day Insfruction Aftendance
|5tart Time End Time | F“'Hﬁﬂ“ | Start Time End Time Durafion
0 0
Commenis L}mmenis. | | |
o e

Minutes Type O s
» (K1 K1 ~llo o | » [K1: K1 off vio |0 |
» [K2 K2 off vifo  ffo | % [K2 K2 off vilo |0 |
Add DayEvent Add DayEvent

Q) meta
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Day Events for 8/25
Date Day &
08/25/2026 4
*Penod Schedule
School Day Instruction Attendance
|StartTm& | |Enn:i Time | |I]uraﬁu|1 |

0
Comments

g

; Type Dwration Inst.

Minutes
¥ | K1 K1 off ~|o |0
Add DayEvent

This day event will show on the Calendar Display Report with the normal student hours on the date.

I




DL — Grade Schedule Record

Attendance Pattern Element
Building IRN Element

7 District IRN Element
First Day of School Element
Grade Code Element

Hours Per Day Element

Last Day of School Element




@ Mmeta
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DL — Grade Schedule Record

Building IRN Grade Code Attendance Pattern Code Firstday of school Lastday of school Hours Per Day Record Is Valid

000001
000001
000001
000001
000002
000002
000002
000002
000002
000002
000003
000003
000003
000003
000003
000004
000004
000004
000004
000004

KG
KG
KG

KG
KG
KG

03

R

04 **

05
06
07
08
05
10
11
12
01
02

01
02

L
L
ok
ok
ok
ok
ok
ok
ok

ok
K1
K2
K3
&k
&k

K1
K2
K3

8/20/2026
8/20/2026
8/20/2026
8/20/2026
8/20/2026
8/20/2026
8/20/2026
8/20/2026
8/24/2026
8/20/2026
8/25/2026
8/20/2026
8/20/2026
8/20/2026
8/20/2026
8/20/2026
8/20/2026
8/20/2026
8/20/2026
8/20/2026

22712027
22712027
22712027
22712027
22712027
22712027
22712027
22712027
2I2TI2027
2f21/2027
22712027
22712027
22712027
22712027
22712027
22712027
22712027
22712027
22712027
22712027

6.17 Yes
6.17 Yes
6.17 Yes
6.17 Yes
6.20 Yes
6.20 Yes
6.25 Yes
6.25 No
6.25 No
6.25 No
6.17 No
6.17 Yes
6.17 Yes
6.17 Yes
6.17 Yes
6.17 Yes
6.17 Yes
6.17 Yes
6.17 Yes
6.17 Yes


Presenter Notes
Presentation Notes
District has two buildings with graded KG, 01 and 02. One building with grades 03, 04, 05 and 06. One Building with grades 07, 08. 09, 10, 11 and 12.�The buildings with Kindergarten have three attendance patterns, K1, K2 and K3.�The Hours per day are the same except the building that has grades 07-12.�All grades for all buildings have a start date of 8/20/2026.�All grades for all buildings except grade 12 have an end date of 5/27/2027 – Grade 12 has an end date of 05/21/2027


®)

Example Day Set up for an

Entering Day Events in Infinite Campus | any end pate for Grade 12

Scheduling & Courseﬁy,s>Calendar Setup>Day Setup C_LAST (Not an EMIS CODE)
1. School Day, Instruction and Doy Jetal e
7&adémce will be checked 05/21/2027 234
— . Period Schedule
- | 2. ADayEventwill be entered on the gcaihv o — o
day that is the last day for grade 12 m = - " e
students to be in attendance Start Time End Time Durafion
| | o |
Comments
Not entering the C_LAST code for grade 12
and ending their enrollment record before p
the scheduled last day of school will result —
in a reduces FTE. Type Duration Inst.
Minutes
¢ [LD: last Day Seniors v]| | | |
| Add DayEvent |

You should see the other scheduled school days in the Grade 12 Calendar Display with nothing listed for hours


Presenter Notes
Presentation Notes
You can either enter a SR attendance pattern and set up the day as C_LAST12SR then add the SR attendance pattern to each grade 12 student enrollment record or you can use the default ** attendance pattern, add it to the grade level set up and not add any attendance pattern to the grade 12 student enrollment records



Type - Attribute Dictionary Detail

|' Add new ‘

Code (Required) Name (Required) | Sequence Value Standard Code Active
Lo Iy | (84

SR Senior Last Day 1 C_LAST12** true

] a
m | Delete |
! ] v

| Attendance Pattern - Attribute Dictionary Dets

The Code must be ** if
you don’t want to also
add an attendance
pattern to each grade 12
student

|. Add new |

Code (Required) Name (Required)

jhs

(7]

&k

Not Applicable default 0

Grade Level Setup v«

New Save Delete

| 12: Grade 12 v

Standard D

Maximum Membership Days
Whole Day Absence (minutes)
Half Day Absence (minuies]

Maximum i Ircwed School Choice Applications

Kindergarien Schedule
v
Exclude from cumulative GPA/Rank calculations

Entering a Senior Last day different that the District Last Day
« Setup ** - Default (Not Applicable) attendance pattern
 Add ** Attendance Pattern to Grade Level
* Create Last Day eventin Calendar (C_LAST12**)
* You can also do this with an actual grade 12 Attendance Pattern,
but you will need to add that attendance pattern to each grade 12
student if you choose that option.

Exclude from state reporfing

||

Exclude from Enrollment

]

Exempt from Assignment

Standard Code (SIF code

Exclude from SIF reporiing

||

Exclude from Grade/Age Validation

Ol

External LMS Exclude

||

Exclude from Online Registration Calculations

]

Spring Math Test Date

o
Attendance Pattern

s ** Default

T O)msse
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Minimum Hours Required

Requiremer/)/té/for School Districts, Joint Vocational School Districts,
~and Chartered Nonpublic Schools

%= Half-day Kindergarten — 455 hours

# Full Day Kindergarten through grade 6 — 910 hours




Minimum Hours Exceptions (Does not apply to Community Schools)

As part of the minimum hours, districts and schools may

use:

e Up to two equivalent days for the purpose of individualized parent-teacher
conferences and reporting periods;

e Up to two equivalent days for the purpose of professional meetings of
teachers; and

e Morning and afternoon recess periods of no more than 15 minutes each for
students in grades kindergarten through 6.

O Mmeta
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Minimum Hours Required

Community chool Requirements

\JCQmmunlty Schools must provide a minimum of 920 hours of learning

- opportunities per year. Please note that community school may not count the
Minimum Hours Exceptions listed above towards the 920 hours of learning
opportunities per year requirement.

O meto'

SOLUTIONS / 23



Defining “Open for Instruction”

Hours eligible to count as “open for instruction” include time when the district, school or

building is open and all students are:

» Attending regularly scheduled classes;
» Participating in supervised activities such as assemblies;
» Participating in approved education options; and

» Participating in co-curricular activities during the scheduled school day.

Time spent during lunch periods, breakfast periods and extracurricular activities cannot
count as open for instruction. A schedule must include five days in each week. These
requirements apply to all districts and schools, except for community schools.

24






. . Verify this
Instructional Minutes matches

Scheduling & Co/ufses>Calendar Setup>Calendar Information

Instructional/M/inutes are calculated from the Period Setup Screen, but they report
Wlendar Information Screen. Both areas should match — manual entry on
'the Calendar Information Screen is required if they do not match.

Period Setup ¢ Calendar Information ¢
n Save Period Schedules E Mew Period Schedule Delete Period Sched/Periods n Save Mark for Deletion
% Calendar Info
Calendar ID Parent Calendar ID Schoal
- - s mesess Elementary School o [
Period Schedule Info
*Name *Sequence Excepfion/Special Instructional | School “Name Number 5 g
[Day-1 IE | Day Minutes Day | 26-27 e Elementary Sch | |
D 7o *Start Date *End Date Summer School
[orio12025 75 502027 |74 0
Student Day (instructional minutes) | Teacher Day (minutes) Exclude
*Name *Sequence Start Time End Time Lunch Mon- Responsive ]
Time Instructional
! i
x | Breakfast ” 1 H 07-45 AM ” 05-05 AM ” 20 | |:| (il Half Day Abzence {minuies) School Chioice
L
X[R |2 eeosam Jeszsan o | ] 0 =
w |Peried1 |3 || 08:23 am || 09:04 Am |0 | O ] |I: Instructional  w|
; > s > > v Rarmira Shidant Azzinnmeant Feternal | M Ferluda

//



Calendar Grade Level Verification
Scheduling & Co/u’fses>Calendar Setup>Grade Level Setup

Check and
recheck this

often

Calendars should only include grade levels of students that are enrolled in the calendar. If
there are ngstudents in a grade level listed, mark that grade level as Excluded from State

J?\epertmg until a student in that grade level is enrolled in that calendar. If/when that happens,
'you will need to remove that grade level exclusion.

, ) meta
=4 SOLUTIONS

Grade Level Setup =

Mew

Mame | Seq
23 (W
08 T
ar 2
08 2]
0B 10
10 11
11 12
12 13

Grade Level Setup i*

Mewr Save Delete

Grade Lewvel Detail

[08: Grade & |

T E— | Seq Mame (locked)

23 0 |os |
05 T *Seguence Mumbar

a7 8 [ |
o} a *Sizte Grade Level Coda

L] 10

10 11 Standard Day

11 1z | |
12 13

M=gmmum Membership Days (<= instructional days)

‘Whaole Day Absence (minuies)

Half Day Absence (minuies)

M=cdinnum Approved School Choice Applications
E
kindergarten Schedule

o
Exciude fromn curmulative GFNHEri:LaIcuIaﬁunE
]
Exclude from state reporting
Exclude fronn Enroliment
]
Exempt from Assignment

()
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Creating Day Events

System Settings>Custom Data and Links>Core

Attribute/Dictionary>Day>Type

Please refer to the D
_Calendar Attrib

B

- Type - Attribute Dictionary Detail

Code (Required) MName (Required)

| ] | v

BL Blizzard Bag Day

CA Calamity Day

- Closed-Excluding
Weather

SB Spring Break
Student Planned Day

PLA
Off

Wi Winter Break

@ L"JDEEE Holiday-Other

Sequence

ection of the EMIS Manual for a full list of DN
s that should be reported when applicable in your district.

Value ¢t

C_DBLZZARD

C_DCMTYTKN

C_DNOTPLAMN

C_DPLANNED

C_DPLANNED

C_DPLANMNED

C_DPLANNED

Core Attribute/Dictionary ¥

Standard Code

4

e

b

DataCertificationType

DataCertificationTypeMember

DataExtractUtility

Day

Type (42 Entries)

true

true

true

true

true

true

true

B
I

& (=
B (-
o [

e
S




lype Dictionary Detail

XXX X XXX XX

Code

BB
Calamty-Weather
CH

CM

Corona Virus Da
EXT

I5-Staff

IS-Student

Pi(_}_ 5 l:afgfj Da_y_zf

—

CODE
Code must be
unique (recommend
to be 2 characters in
length)

Q) meta
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Name

Blizzard Bag Day
Calamity-weather
Christmas Break
Calamity-not weather
Corona Virus Day
Extended Day

In Service-Staff

In Service-Student

code

KG students in 1stday.do not attend 2nd day . 0.
NAME
Description of the

Value

C_DBLZZARD
C_DCMTYTKN
C_DPLANNED
C_DCMTYTKN
C_DCMTYTKN
C_HRSLNGTH
C_PRFLMEET
C_DPLANNED

C_DPLANNEDKGK1
——— - - - -

VALUE
State Day Event
Code + Grade Level
(if applicable) +
Attendance Pattern

(if applicable)



@ meta
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School Day - Official school day and students are in attendance
Instruction — Students present in classroom and receiving instruction
Attendan/c”e — Attendance should be marked for this day

/
e

S
%
//
_

_—

If the day will
begin or end at
a different time

than the regular Instruction
school day for L
ETT TS

students, enter

the time in the

**Duration is never

entered here for OH
reporting districts

Start and End
Times -BOTH

times need to

be entered Type

Enter Duration for Staff
Events (P/T Conf. or PD
Days) If the Day event

is a Staff Day

3 | OH: Holiday - Other |

Add DayEwvent

N

When entering a Day Event — always enter the Student
Day Event first and a Staff Day second.

If entering an abbreviated day, in
addition to entering the start and
end times, you must enter the
Instructional Minutes

30 / 30




Attendance Pattern on Grade Level
Scheduling & Courses>Calendar Setup>Grade Level Setup

Grade Level Setup 17

i Attendance Pattern on Grade Level
must be added to the grade level

u M ewr n Save n Dele .

every year. This does not roll forward.

I

Mame | Seq

kG 1

a1 2

o2 3

43 4 I 5]

04 o Attendance Pattemn

@ . | ® K1: Fandergarten Group 1 | |:|-r. kZ: Kindergarten Group 2 |

Add all that apply to that grade level. If you are adding a full grade level Day Event, you
can enter the Attendance Pattern of ** - NA on the grade level and do not need to enter
an attendance pattern on each student enrollment record in that grade.

/

Q)MELe / 3



Attendance Pattern on Student Enrollment

Student Informatiph>General>Enrollments>State Reporting>Attendance Pattern

Enrollments ¥

Abegg, DylanV (2} Student #: 171900001 Grade: 12 DOB: 09/15/2006 Co
%k Medical Condition(s)  2h Custody Restriction WM Peer Tutor W NHS

- ® 2023 AND BEYOND @ Science Seal

m Delete New = Print Enroliment History New Enrollment History D

| ")

How Received IRN

‘ Select a Value v ‘

How Received

‘*: Not Applicable v
Legal District of Residence Tuition Type

‘ Select a Value v |N: Non-tuition student

County of Residence Attendance Pattern

| v Iy
District Percent of Time Enroliment Multiplier

FE: Full Day, Every Day —
‘ 100 ‘ ‘ 100 ‘ FO: Full Day, Every Other Day v
T HE: Half Day, Every Day

HO: Half Day, Every Other Day
‘"; Not Applicable*™ v AS: Alternative Schedule ct
NA: Not Applicable

State Equivalent Grade Level

Grade Next Year Override

Y ReminderthatAttendance/)

Patterns do Roll Forward with

a new Student Enrollment. If

the studentis in a grade level
that no longer needs an

Attendance Pattern or needs
a different Attendance

Pattern, those will need to be
removed |

Individual students can only ha/véﬂ
one attendance pattern assigned
on the enrollmentrecord

[ -



v meta

CROSSCHECK

BB Dropout Prevention & B Prof Meet/PT Conf < Max

Recovery Schools B Student/ Calendar Mismatch

2> Assessment Checks B Students on Calendar Under State

Min

% Calendar Checks

L™ - o E



J metO Professional Meeting and/or PT Conference

CROSSCHECK Hours are less than max allowed

This rule looks for calendars that are not meeting the maximum allowable for Staff Professional Meetings (PRFL Hours) and/or Parent Teacher
Conferences (PTCONF Hours). Only those with hours in either column would need to be verified, if hours meet the Total Allowable the word met will
display in the column.

Total Allowable Hours-the Hours per day reported in the DN record multiplied by 2; this is the maximum allowed by ODE.

Community Schools would ignore this check since they are not permitted to include the 2 PRFL or PTCONF hours to meet their minimum hours.

Total Allowable Hours for preschool calendars is 5.

[ DL [ o1 ] [ o1 Tmml R mlmp.rmm Total Allowable
Building IRN  Grade Level  Attendance Pattern I = = | DN _ | DN
. s s Hours Hours . Total PRFL  Total PTCONF 102l Allowable
- - - s s - Grade Level Attendance Pattern Hours
015297 03 " N . Hours Hours
met 8.00 12.34 a a L . s
L L
015297 04 ** met 8.00 12.34 o ~— 0.00 0.00 12.34
015297 05 = met 8.00 12.34
02 *e 0.00 0.00 12.34
03 *e 0.00 0.00 12.34
04 *e 0.00 0.00 12.34
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J‘ l |et0 Student/Calendar Mismatch
CROSSCHECK

This rule looks for students who are educated by the district and the reported Calendar combination (Attending Building IRN + Grade Level +
Attendance Pattern) reported for that student. If the calendar combination does not appear in the DL record for Calendar Reporting, the student will

_ show on the report. Summer w/d and w/d code 81 students are NOT included. This doesn't necessarily mean that the student is appearing on district’s
FTE Detail report as being on a State Calendar but could indicate this. Students could also have an invalid attendance pattern entered, putting them on

the wrong calendar. o
Student's calendar doesn't exist in DL record

119 records - 0 reviewed - 119 unreviewed 0%
Q, Search this report... m
Attend B m a m m SE Grade Attendance
Last Name First Name SSID Start Date End Date
Building IRN Level Pattern
il il il s il
- v L L v L - -
- - -
009431 07/01/26 12/31/00 01 K2
009431 o7/01/26 12/31/00 01 K1
009431 Q7/01/26 12/31/00 01 K1
009431 07/01/26 12,/31/00 01 K1
009431 Q7/01/26 12/31/00 01 K2
009431 Q7/01/26 12/31/00 01 K2
009431 09/08/26 12/31/00 P5 e

@ Mmeta 009431 00/08/26  12/31/00 PS e
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J‘ I |et0 Students on Calendar Under State Min

CROSSCHECK

Resident district students are checked for the following:

For Preschool students this checks for 910 hours.

For full day KG-6th grade this checks for 910 hours.

For students in grades 7-12 checks for 1,001 hours.

For Preschool students, a maximum of 5 PD and 5 PTC hours can be used to meet minimum requirements.

We are unable to take into consideration online schools at the resident district. Please verify that the calendar has met the minimum and review for

aCcuracy.

Community school students are checked for 920 hours.

S Jagiass IS





mailto:emishelp@metasolutions.net
https://forms.office.com/r/LcY1bHz3SP
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